[image: ]SAFETY Risk Assessment and Management Plan
Heading Level 1

	Name of workplace:
	Pretty Beach Public School
	Workplace manager:
	Karen Wardlaw




	Activity, event or task:
	COVID-19 Management
	Date of activity:
	Ongoing from 24-08-2020


 

	Situation
	Anticipate
	Find out
	Eliminate or control
	Tasked to:
	You

	List the details of the activity, event or task
	What is the possible risk?
	What current controls are in place? 

	Risk rating

	What else can be done to control this risk?

	Residual risk rating

	Controls to be actioned by who? 

	When do you need to review the control?

	[bookmark: _GoBack]Confirmed Case of COVID-19 during school day
	Students and staff -  increased risk of being infected. 














































Student experiences high levels of distress/anxiety if identified as having COVID 

	Prepared Risk Management plan.

Contact Incident Report and Support Hotline (incident notification -selection 3)
 1800 811 523

Contact authorities DEL 
PH: 4357 5300 who will contact NSW Health.

Contact School Security 
PH: 1300 88 00 21


EAPS

































Sick Bay procedures: see department guidelines

Student Wellbeing – call NSW Health Child Wellbeing Unit for advice: 
1300 480 420
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3

	Follow direction from NSW Health Advisors and DEL. 
Activate Risk Management Plan for Lockdown COVID-19 proceeded by Evacuation. 
Parents notified of lockdown/evacuation process via SENTRAL SMS / phone / App. 
Ensure SENTRAL SMS has a minimum balance of $500.
Follow Lockdown Evacuation Procedure (for expended details: see attached).
The following are included in the above Risk Management Evacuation Plan: 
All students to remain in class with teacher - Lock down. Principal/executive to use phone pager system to ensure that all staff are in correct classroom. All class teachers follow roll marking procedures and ring executive, as per school lockdown process.
Staff not on class remain in staff room until directed by principal to assist with lockdown supervision.
Year groups directed to delegated on-site assembly area (school oval) on advice of Principal/executive, via classroom phone/pager system.
Class teachers mark off students’ names on paper roll from pick-up zone and remain with class until all dismissed, direct remaining students to the office area, enforcing current department guidelines re: remaining with cohort.  Social distancing for students, where possible. Social distancing enforced for staff.
Masks to be distributed to staff.
Send updates for community as required via SMS (sentral) and skoolbag; provide advice re: parking/pick up for parents. 
Executive teachers supervise remaining students at COLA until end of day. Exercise social distancing, where possible, for students. Staff must enforce safe physical distancing expectations.
Ring bus company to alert re: afternoon travel home for students
Phone Busways: 02 43682277
Provide reassurance, safe and quiet place for student. Allow phone contact with parent/carer if immediate support/reassurance required. 

Consider/propose mindfulness practice eg links to smiling mind curriculum to provide strategy for calming breathing, calming thinking.

Offer large drink of water. Calm and reassure.

Provide ongoing supervision.

	4
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	Principal 



SAM




Principal/executive




CT
Principal





Principal





CT








SAM
SAM, as directed by principal







SAM, as directed by principal
SAM, 
CT
Parent











	After the event.

Review each week while COVID-19 is a risk. 

Post event, principal/
executive to check on stage teachers re: wellbeing. 

Principal to conduct follow- up review on procedures/
Processes for managing incident. 



After the event.

Review each week while COVID-19 is a risk. 

Post event, principal/
executive to check on stage teachers re: wellbeing. 

Principal to conduct follow- up review on procedures/
Processes for managing incident. 








After the event.

Review each week while COVID-19 is a risk. 

Post event, principal/
executive to check on students involved re: emotional wellbeing. 



	Student needs to travel home by bus following emergency evacuation. 
	Students experience heightened anxiety/distress; 
Possible risk of transmission to other community members
	Phone Busways: 02 43682277

Contact Incident Report and Support Hotline (incident notification -selection 3)
 1800 811 523



	2
	Busways informed of possibility of transmission: enact their Covid-19 Risk Management Plan. 

Provide students catching public transport with gloves and mask. Hand sanitizer made available. 

Students to catch bus only with parent permission: ring all student parents/carers before end of day to arrange alternative transport, if possible

School to keep record of students catching the bus for contact tracing: pass details on to incident hotline.
	5
	SAM







	After the event.

Review each week while COVID-19 is a risk. 

Post event, principal/
executive to check on students involved re: emotional wellbeing. 



	Parent congestion/parking/ road hazard 
	Students at risk of injury leaving school site due to increased hazards re: parking/accessing school site.
	Principal to notify parents of risk management processes to be followed in the event of an emergency. 

Police to be called for assistance/road or traffic support.

Provide details of ferry timetable for parents: re option to walk to Wagstaffe Wharf (school off-site evacuation point).

	3





	Parents notified via SMS and skoolbag of pick up zones:
K-2 students (and their siblings) to be picked up from front gate; 
Years 3-6 students (without K-2 siblings) to be picked up from side gate/bus side.

Parents informed of possible roadside congestion re: SMS/Skoolbag alert –reminder re: responsible, lawful parking expectations to be followed.

Parents asked to wear a mask when assembling to pick up children from school: Executive teachers to supervise gate/reinforce social distancing expectations for parents/ensure parents do not enter site.
	4





	Principal
Senior Executive
Executive 
Class teachers
Support Staff



SAM




Executive



	After the event.

Review each week while COVID-19 is a risk. 

Post event, principal/
executive to check on stage teachers re: wellbeing. 

Principal to conduct follow- up review on procedures/
Processes for managing incident. 




	Parents not informed of school procedures.
	Parents exposed to rumors about infected students/staff at school. 
	Regular school communication via App and Facebook.
Relevant information communicated to Principal.
 
	2
	Principal ensures SAM/executive (along with principal) employ multiple channels to communicate plans to parents,  when required, including SMS/Skoolbag/
School website/P&C Facebook page/email or phone, if unable to contact parent.

Principal maintains regular communication with parents through twice-weekly skoolbag updates (minimum) and updated school safety page on school website. 

Parents updated by skoolbag alert when new information is posted on school safety website.

Parents provided with regular reminders (newsletter, school electronic sign/SMS system via SENTRAL) to ensure their contact details provided to school are up-to-date
Parents provided with regular reminders (newsletter, school electronic sign to download/update Skoolbag App).
	3
	Principal


SAM
SLSO (Jan)



Principal





Principal
SLSO (Jan)

	After the event.

Review each week while COVID-19 is a risk. 

Post event, principal provides follow up information for community, provides information on how to download skoolbag/update contact details for parents who were hard to contact. 

Principal to conduct follow- up review on procedures/
Processes for communication.


	People returning from overseas or displaying symptoms of illness.
	Possible infection/transmission to other staff/students/ transmission of common cold/flu/other illnesses. 
	Follow recommendations of Education Secretary and Department of Health.

Report all suspected cases to School Incident and Support Hotline: 1800 811 523
	3
	Staff must self-report, self-isolate and remain home. 

Any persons showing signs or symptoms must be tested and self-isolate, pending results. 


Staff and students must show negative results of COVID testing to return to school.
	3
	Principal
Staff
DOE Staff 
Dep Sec
Health Department
	Principal to provide regular updates to staff and families re: NSW Health guidelines and department expectations. 

	Hygiene
	Spread of virus through poor hygiene and social distance. 
	School community has been informed of best hygiene practice as per Department of Education., NSW Health and AHPPC guidelines.

Signs placed around school: gate, office, bathrooms, staffroom, classrooms, shared spaces eg hall/library.

Soap dispensers regularly checked. 

Enhanced cleaning of all hard services (cleaners allocated extra hours to provide enhanced clean)
SAM has sourced commercial disinfectant and soap. 
Students participate in PBL lessons to teach expected behaviours re: handwashing/ safe social distances (eg personal bubble), cough and sneeze etiquette. 

Clean -up of all high traffic areas to allow more effective cleaning to be enabled.

Staff Social Distancing expectations clarified and reinforced.

Adherence to department guidelines (updated 18 August, 2020).
 
Hand sanitizer and clearing products available in all classrooms and provided to staff. 
For more information, see COVIDSafe plan attached. 
	4
	Continue to promote best hygiene practices. 

Continue to promote expected social distancing for staff and safe physical distancing (eg personal bubble) for students.

Staff to use WHS Issue Tracking on SENTRAL to request hygiene/cleaning supplies.

SAM to monitor supply and place orders, as required.

Cleaning is monitored daily and report any deficit reported using WHS issue tracking on SENTRAL.
Cleaners providing daily enhanced clean. 

All staff to keep work area tidy and free from clutter to allow for enhanced clean. 
	5
	All staff


All staff and students



All staff 



SAM


Teachers
SAM
Principal
School cleaners + Spotless


All staff

	Principal reviews WHS issue Tracking Data (sentral) on a weekly basis -orders supplies via COVID hotline if required.


Principal reviews WHS issue tracking on weekly basis to monitor classroom cleanliness/
report issues to spotlight 
Principal reviews WHS issue tracking on weekly basis to monitor classroom cleanliness/
report issues to spotlight 


Principal reviews PBL lesson registration to monitor students being provided regular reminders re: health/safety/
Hygiene expectations

	Increased anxiety for all stakeholders
	High anxiety of staff and student and community.
	Staff wellbeing information provided via email. 
Staff encouraged to seek help if feeling anxious through EAPs.
Staff directed to dept. wellbeing website:  Being Well
Communication of information to parents for students through every form of communication at School, website, Skoolbag App, newsletter: provide links to  DOE Website COVID 19 (for parents) and for staff:
COVID 19 ADVICE TO Staff
WHS Officer provides weekly update/additional information at each week’s comms meeting for staff to access support. 

	3
	Principal communicate to staff, school and parents supported by WHS.
Principal and Exec staff continue to monitor and support staff of wellbeing strategies.
Staff who are vulnerable with preexisting conditions may be required to work from home if they meet the AHPPC guidelines. 

Awareness raising of helpful applications for wellbeing will be communicated to staff through online STAFF HR.
https://www.calm.com/
	4
	Principal
School Counsellor
Department of Education
DEL
LWO
Health & Safety Officer
Principal



Princpial, WHS team
Health & Safety Officer
	Weekly





Weekly – comms meetings

	Immediate School closure due to infection out of school hours.
	School closed due to infection
	School Incident and Support Hotline: 1800 811 523

Contact authorities,  DEL (Chris Bice: 0425 328 245) – Chris will contact NSW Health.

Contact School Security 
PH: 1300 88 00 21

Notify staff and students as directed by DEL and NSW Health. 


	3
	Prepare text for required communication.  Have text formatted for specific communication channel:
· text message
· school email
· skoolbag message, 
· website alert, 
· public post for P&C Facebook 

Release email and SMS via SENTRAL as directed by DEL and NSW Health.  

Post alert via skoolbag, website and Facebook.

	5
	Principal
Senior Exec
Senior Office Manager
	Pre-incident. 
Review text formatting and update text, if new guidelines require. 

	Visitors to the school who may have been in contact with a confirmed case of COVID 19
	Transmission of Covid-19 to others across the school 
	Clear signage

Limit all external visitors unless classified as essential. 

Ensure visitor protocol is put in place to limit contract and potential spread of the virus. 

Signs for handwashing, stopping the spread of viruses and 5 steps to stop the spread of respiratory illnesses and practicing social distancing posters.

Teach ‘personal space bubble’ for students. 
	3
	Communication to all Staff and parents in regards to procedure, guidelines and expectations when entering the site. 

Script prepared for front counter.

Create protocol in regards to increased signage for entrance to areas in the school.

In the event of a visitor being identified as being a RISK, make immediate notification to School Incident Hotline (suspected case), contact DEL and NSW Health.  
	
	Principal 
Senior Exec
Senior Office Manager  
	Daily

	Property theft and or Damage 
	Property damage and theft. 
	Ensure site is secure and all valuables are removed when school closed. 
	5
	Notify security of protocols

Administer and monitor Key Register
	3
	Principal and delegated staff members, ensure protocols for security and keys are maintained and monitored.
	Weekly

	Vulnerable Staff & students
	Sickness and increased risk of infection to vulnerable staff and students.
	Follow guidelines given by Health Department and DOE updated COVID 19 Information for staff.

Updated COVID Staff Information
HT to direct staff.

	
	Principal notifies staff of protocol, and creates identified list of at risk staff.

The risk to individuals is monitored and implement isolation procedures.
Staff who meet the AHPPC guidelines will be instructed to work from home,  where possible. Discuss individual circumstances with DEL for clarification 
	
	Principal / HT
All teachers to monitor and implement recommendations.
	Daily

	Sick and unwell Students and Staff showing symptoms of coughing, runny nose and other flu symptoms. 
	Spread of the disease
	Follow recommendations of Department of Education Secretary and Department of Health through the school website and the DOE Website.

Updated COVID Staff Information

	3
	People self-report, self-isolate and remain home.

Students showing symptoms will be directed to sick bay and the parent /carer instructed to collect the student immediately. COVID test encouraged for parents. Students and staff are required to provide evidence of negative result before returning to school.
Covid related incidents recorded on Sentral by SAM or Principal under data entry – COVID 19. 

Principal sends all reports to School incident holtline.

Staff who have been informed by a parent that a student is being tested record this as a data entry – COVID 19 on Sentral. 

Principal sends all reports to School incident holtline. 

Staff to remain home if they are showing and signs and symptoms or will be directed home if on site. COVID test suggested and negative result required to return to school. 

Any staff and students experiencing signs or symptoms to contact a medical practitioner and attend a testing clinic. 
	3
	Principal and delegated staff members.
All teachers to monitor and implement recommendations.

	Daily

	Impact on the Curriculum and educational progress of students and staff, if the school remains open and a number of students are in self-isolation due to COVID-19
	Students do not progress with their education, due to NOT able to access school site.
Social isolation for students in isolation
Inadequate learning space or access to internet.
Vulnerable students are not safe at home. 
	Use and implement the DoE Learning at home supports.

Utilise support from school services – LWO, HSLO, distance education services

School Learning from home protocols communicated to parents and carers, where required. 

Consistent and ongoing communication to parents is maintained, including the importance of school attendance. 

Implementation of SeeSaw and school ’learning from home’ webpage to ensure parents/students have contact with class teacher and clear expectations regarding learning tasks/requirements. 

Implementation of collaboration tools online (Teams and ZOOM, Microsoft Onedrive, Vimeo).

Staff provided with ongoing Professional Learning and support to enhance and implement online learning environment. 

Teacher allocated to support students that must learn from home. 

Continue with online LST, PBL and Communication meetings.

Communication by school with outside agencies, as needed, to support vulnerable students. 
	4
	Instructions and support implemented for all students and parents.
Ongoing supported professional learning for all staff for online platforms.
Coordinated Technology plan for all faculties and subjects.
Ongoing student support for online applications.
Allocate resources to online learning.
School Learning from home protocols managed by Principal and implemented by Senior Exec and Executive is communicated to parents and carers.

 
	4
	Principal
HT IT / Technology Team
TSO
All Executive 
Teachers
All SLSOs
	Daily

	School Closed due to COVID-19 
No onsite students or staff
	Students do not progress with their education, due to be able to access learning environment.
Social isolation for students in isolation

Inadequate learning space or access to internet

Vulnerable students are not safe at home.
	Use and implement the DoE Learning at home supports.
Technology support plan leveraging online platforms for each year group.
School Learning from home protocols communicated to parents and carers.

Consistent and ongoing communication to parents 

Implementation of SeeSaw and school ’learning from home’ webpage to ensure parents/students have contact with class teacher and clear expectations regarding learning tasks/requirements. 

Use of Zoom to provide wellbeing check in’s, as well as phone call contact/follow-up.
 
Staff provided with professional Learning and support to enhance and implement online learning environment. 

Teachers encouraged to begin to take resources needed at home and consider home office space and set up. 

Communication is established with parents by school, including vulnerable students. LaST engaged in wellbeing checks, as well as school executive.

Communication by school with outside agencies, where required, to support vulnerable students.

School laptops available for student loan, if required. School communication via skoolbag/website to remind parents of this provision.
	4
	Instructions and support implemented for all students and parents.
Ongoing supported professional learning for all staff for online platforms.
Coordinated Technology plan for all faculties and subjects.
Ongoing student support for online applications.
Allocate resources to online learning.

	6
	Principal
HT IT / Technology Team
TSO
All Executive 
Teachers
All SLSOs
	Daily

	Contractors and planned maintenance workers on site
	Spread the virus
	Contractors and maintenance personnel to be briefed on the safety plan. 
If one of the contractors is feeling unwell they are to go home immediately and not enter the school site. Report to Principal / Supervisor if any threat of the virus. 
Contractors are to keep a register of their employees who attend site each day. 
The contractors are bound by the schools risk assessment policies and procedures.
Contractors are to access the building they are working in utilising the closest door to their work zone. 
Contractors implement their own sign in book in their work zone.

Sign in processes in place so that SAM can ensure Principal is aware the contractor is onsite. 
Sign-on protocol requires SAM to remind contractor to call or text when they leave at the end of the day. 

Contractors wash their hands and sanitise regularly throughout the day, in line with the current Covid-19 recommendations. Reminders provided as part of the sign-in/induction process.

Contractors should avoid leaving their work zone during the work day and, unless absolutely necessary, avoid walking through the school site.
Contractors should maintain social distancing
	3
	Encourage social distancing.
Ensure limited persons working in one area / room at a time.
Sufficient ventilation.

Ensure contractors have access to sufficient hygiene products as required.

Ensure contractors wear name tags and access school by front gate only, ensuring they complete an in-school safety induction 
	3
	Principal 
Office staff
Contractors
GA
	Daily 








[bookmark: Check1]Relevant information attached: Yes  |X|    No  |_|   Risk Management Plan for Lockdown and Evacuation. 
You should report, monitor and review:

	Prepared by:
	K. Wardlaw
A. Podmore
	   Position:
	Principal
WHS Convener
	   Plan review date: 
	Week 5, Term 4 2020




	Sign off Authority:
	K. Wardlaw
	  Position:      
	Principal
	Contact no.:
	43691012
0404045554
	             Signature:
	




	Prepared in consultation with:
	Brent Walker, Kincumber HS, Chris Bice





Communicate to - List all staff, communicate in all vi email and at WHS meeting. See attached meeting agenda and attendance sign on sheet. 
	Name 
	Signature
	Date

	Karen Wardlaw
	
	

	Dave Rattray
	
	

	Michaela Bridgman
	
	

	Andy Podmore
	
	

	Jodie Holloman
	
	

	Laura Metcalfe
	
	

	Leah Turton
	
	

	Elyse Fulton
	
	

	Emma Gordon
	
	

	Kass Bulman
	
	

	Katrina Hutchens
	
	

	Lyn Hyde
	
	

	Leanne Stait
	
	

	Jan Tochowicz 
	
	

	Name 
	Signature
	Date

	Monica White
	
	

	Mel Mears
	
	

	Greg Crowe
	
	

	Sharon Read
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Other department resources:






Likelihood criteria					Consequence criteria		                 	Sign-off authority - Based on highest residual risk 
	Likelihood criteria
	Description
	
	Consequence criteria
	Impact

	Very likely
	Will probably occur in most circumstances
	
	Extreme
	Death or permanent injury

	Likely
	Might occur occasionally
	
	High
	Long term illness

	Unlikely
	Could happen at some time
	
	Medium
	Medical attention and several days off

	Very unlikely
	May happen only in exceptional circumstances
	
	Low
	First aid needed


	
	Acceptability
	Sign-Off Authority

	
	
	Schools*
	Corporate

	1
	Unacceptable
	Principal to talk to staff about reducing the risk and contact:
· Director Educational Leadership for review. 
· Health and Safety Directorate for review.
· Legal as required.
	Executive Director or delegate to talk to staff about reducing the risk and contact:
· Health and Safety Directorate for review.
· Legal as required.

	2
	Undesirable
	Principal to sign off and contact 
· Health and Safety Directorate for review
· Legal as required.
	Executive Director or delegate to sign off and contact:
· Health and Safety Directorate for review. 
· Legal as required.

	3 & 4
	Tolerable
	School Principal or delegate.
	Senior Manager or Director.

	5 & 6
	Acceptable 
	School Principal or delegate.
	Immediate Supervisor or Workplace Manager.


         












Risk rating matrix
	Consequence criteria
How serious would it be
	Likelihood criteria
How likely is it to occur

	
	Very likely
	Likely
	Unlikely
	Very unlikely

	Extreme
	1
	1
	2
	3

	High
	1
	2
	3
	4

	Medium
	2
	3
	4
	5

	Low
	3
	5
	5
	6











*Note: For International Excursion risk assessments, all Plans must be signed off by the respective Executive Director.
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CO ID-19

Pretty Beach Public School

2902 NSW

GOVERNMENT

19.8.20

COVID-19 Safety Plan

General Purpose statement

This COVID-19 Safety Plan has been developed to ensure the Pretty Beach Public

School remains a safe environment for staff, students and visitors.

This plan has been developed in consultation with principal, WHS manager and staff. This plan has been shared with all staff
members and is available to our school community via our school website. This plan is designed to reduce or slow the spread
of COVID-19 and reassure staff and visitors of their safety and wellbeing.

This planmay be updated as restrictions and advice changes — additional changes will be shared with staff and community as
required.

NSW Public Schools must follow the current COVID-19 Public Health Orders and department guidelines, managing risks to
staff, students and visitors in accordance with Work Health and Safety laws.

SCHOOL DETAILS

School name: Pretty Beach Public School
Plan completed by: ~ PBPS Health&Safety Team: Andy Podmore, Karen Wardlaw, Lyn Hyde

Approved by: Principal - Karen Wardlaw

> GUIDELINES

Guidance based on the NSW Department of Education and NSW Health

GUIDANCE ACTIONS

Wellbeing of staff , students and visitors

Exclude staff who are unwell. o . )
Clear communication with staff: Staff must not attend work if they are unwell
(includeing minor flu-like symptoms. Staff who become unwell at school
instructed to leave immediately and not return until they have a negative
COVID-19 test (and are symptom free.)

Exclude students who are unwell. .
Parents reminded regularly by newsletter, skoolbag alert and paper note that students must not

come to school if they are unwell (even with very mild symptoms). Teachers instructed
(email/sentral memo/meeting minutes) to show vigilance recognising if any students are
exhibiting flu-like symptoms and send to sick bay. Enter on sentral. SAM instructed to arrange
for the parent to take the student home (recorded on Sentral with principal notification).

Provide staff and students with information and training on COVID-19,
including when to get tested, physical distancing, expected hygiene and
cleaning.

Expectations relating to COVID-19 symptoms, testing requirements and test
facilities provided in meetings (copies of minutes available), emails,
skoolbags and daily notices on Sentral. Teachers instructed to get tested
immediately - send home from school if presenting as unwell.

Display conditions of entry for any staff, contractors, employees of the Sign on front gate and front office. Written conditions at

Department of Education or visitors (website, social media, entry . . . . . .

points). sign in station in office. School website updated to
include information relating to community use and visitor
guidelines. Every visitor to sign acknowledgment form.

COVID-19 Safety Plan — General
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REQUIREMENTS

Physical distancing

Social distancing is not required for students. However, due to
updated guidelines (19.8.20), students should remain in grades/
cohorts, where possible.

Social distancing expectations communicated and reinforced in staff
room. Measures taken to enforce 1.5m physical distancing. Daily wipe/
down/clean with detergent/disinfectant between use.

Put plans and systems in place to monitor and control the
numbers of staff in one area at one time to allow for physical
distancing.

Use strategies to encourage safe physical distancing, where possible, in
the classroom, including teacher - student interactions.

Staff/classrooms provided with resources to ensure classroom can
be cleaned regularly with detergent/disinfectant.

Where reasonably practical, ensure staff maintain 1.5 metres physical
distancing at all times (including at meal breaks).

Use video/online platforms for essential meetings where practical.

Review regular deliveries and request contactless delivery and invoicing
where practical.

Consider signage in shared spaces directing staff and visitors to maintain
physical distancing wherever practical.

Teach expected hygiene and safety behaviours to students through PBL
lessons for all K-6 students.

Have strategies in place to manage parent gatherings that
may occur immediately outside the premises, eg afternoon
pick up.

ACTIONS

Cross-cohort activities on hold (eg buddies, pre-school visits,
shared sport activities). Assemblies to remain stage based, limited
to 15 minutes. No student activities permitted involving visits to
other school sites.

Principal regularly communicates to all staff clear expectations regarding the need to
remain vigilant with physical distancing while at school and when in the community
(emails, sentral notice, meetings/minutes). WHS component of weekly communication
meeting addresses hygiene expectations for staff in shared usage spaces.

Chairs removed in staff room to ensure physical distance of 1.5m
reinforced. Meetings and PL sessions held via zoom. Essential face-to-face
meetings limited to less than 1 hour. Physical distancing signage displayed
in staff shared spaces.

Teachers directed to continue to promote and encourage regular washing of hands, exclusion
of any students who are unwell, avoiding the sharing of food and personal items and cleaning
of any shared items such as musical instruments, learning and sporting equipment between
uses (sports equipment disinfected and used in rotation). Students directed to use water
bottles, not bubbler. Communication evidence: email/sentral notices/WHS meeting minutes.

school maintains enhanced hygienic cleaning process in addition to the standard
daily clean. teachers provided with disinfectant spray, wipes, sanitiser, cleaner and
paper towel for classroom use. Teachers encourage students to use disinfectant
products to wipe down their own learning spaces after each lesson on a daily basis.

Staff informed of importance of combining safe physical distancing with good hygiene practices,
provided with copy of department expectations. Staffroom for eating only: chairs removed from

staff room to enforce 1.5m rule. Staff reminded not to share personal items, such as mugs and
cutlery & to wash own items. Principal and SAM have implemented cleaning protocols including
wiping down of high touch services.

Alternate methods of communication employed: use of daily notice on
Sentral to share messages or phone call rather than face-to-face; utilise
technology for all essential meetings, discussions & TPL. All meetings
minuted/shared and accessible on sentral (meetings not videoed).

Until further notice, only external providers that are essential to the delivery of
curriculum can continue to provide services and programs. Regular deliveries/visitors
(eg postal worker) can have pre-populated visitor site form filled in, ready for signing.
Use of P-card utilised where possible to reduce monetary transactions.

Principal/SAM adheres to recommended department guidelines regarding
COQOVID-19 poster placement:
gate/office/hallways/staffroom/bathroom/canteen/bubbler/water bottle
refill/good hygiene/PPE equipment/front office.

PBL lessons taught and refreshed regularly by all classroom teachers;
lessons registration on sentral for all students in attendance on the day:
procedures for follow-up re: absent students. Lesson topics include safe
physical distances, how to clean hands effectively and regularly, how to
cough/sneeze safely, when to tell someone if feeling unwell, when to stay
home if unwell. PBL lessons shared with school community on website.

Parent information regarding staggered pick up has been provided on school website/in
newsletter/electronic alert via Skoolbag app and paper note. Teachers aware of routine

and expectations. students taught behaviour expectations re: leaving school site. Parent
reminders regarding social distancing expectations whilst waiting for students.

COVID-19 Safety Plan — General
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REQUIREMENTS ACTIONS

Hygiene and cleaning

Provide hand sanitiser at multiple locations throughout the workplace.

Provide detergent/disinfectant surface wipes to clean workstations and
equipment such as monitor, phone, keyboard and mouse.

Ensure staff and student bathrooms are well stocked with hand soap
and paper towels, and have posters with instructions on how to wash
hands.

Clean frequently used areas at least daily with detergent or disinfectant.

Clean frequently touched areas and surfaces.

Ensure processes are in place to clean shared equipment eg
learning resources or shared classroom materials, sports
equipment or musical instruments

Staff are provided gloves to wear when cleaning and encouraged
to wash hands thoroughly before and after with soap and water.

Teachers reminded to wash hands or use hand sanitiser between providing support to students.
Teachers instructed to remind students to implement hand hygiene practices at regular intervals
throughout the day. Effective and appropriate use of hand sanitiser modeled and taught to
students. Hand sanitiser readily accessible throughout school, especially in shared areas.

Teachers encouraged to establish cleaning routines for their classroom. Teachers encouraged
to set reminders or establish processes to check classroom cleanliness; teachers use WHS on
sentral to request cleaning supplies required for classrooms. Teachers show and remind
students how to wipe down and clear high surface areas. Teacher to clean own workstations
and desk area.

WHS issue tracking set up on SENTRAL to ensure that teachers regularly check for
hygiene supplies and request supplies as needed. Students taught through PBL
lessons to check for supplies in student bathrooms and alert a teacher/office admin if
suplies are running low. PBL lessons taught on effective hand washing routine.

Teachers encouraged to establish cleaning routines for their classroom. Teachers encouraged
to set reminders or establish processes to check classroom cleanliness; teachers use WHS on
sentral to request cleaning supplies required for classrooms. Teachers use wipes/disinfectant to
clean workstations and equipment such as monitor, phone, keyboard and mouse.

All teachers reminded (via emails, sentral notice, meetings/minutes and WHS
component of weekly communication meeting) to use supplied detergent/disinfectant
surface wipes to clean shared work areas, chairs tables, computers and shared
resources after lessons (including RFF teachers). This includes sporting/PE equipment.

WHS issue tracking set up on SENTRAL to ensure that teachers regularly
check for hygiene supplies and request supplies as needed. gloves visibly
accessible in all shared staff areas (office/sick bay/staff room)

REQUIREMENTS ACTIONS

Record keeping

Keep name and mobile number or email address for all visitors and
contractors. Records are only to be used for tracing COVID-19
infections and must be stored confidentially and securely. Ensure
visitors to site are aware of COVID-safe expectations.

Employers should make staff aware of the COVIDSafe app and the
benefits of the app to support contact tracing if required.

Report any incidents of staff or students presenting as unwell on
site or becoming unwell on site (Sentral).

Report to Incident and Support Hotline for all suspected or
confirmed reports of COVID-19. Provide how-to training for staff.

Comply with NSW Health if contacted in relation to a positive case of
in relation to a positive case of COVID-19 at your workplace.

Office staff comply with all department guidelines regarding visitors on site.
Every visitor to sign acknowledgment form. Conditions of entry displayed at
entry points for any staff, contractors, employees of the Department of
Education or visitors (information also included on school website)

Principal encourages staff to use the COVIDSafe app, acknowledging
the department supports it's use. Information provided for staff and
community re:app on the school website (health and safety section).

A Data Record section on Sentral (Wellbeing) has been set up to confidentially record
information relating to an incident where a staff or student presents as unwell or becomes
unwell whilst on site. All teachers shown how to record this information. Instant alert
notification set up to alert principal who contacts Incident and Support Hotline.

Handout provided to staff (see communication meeting minutes) on how to
record relevant information on Sentral which is required for a report to
Incident and Support Hotline. How-to sheet stored on Sentral to allow staff
to access from outside of school, if required.

School creating EMP for how to respond in the event of a positive case of
COVID-19 at school. Support provided by director and WHS school
services support. Template provided and amended by school-based WHS
team.

COVID-19 Safety Plan — General
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REQUIREMENTS ACTIONS

School Operations

School organisation ensures that staff remain together for limited times.

School organisation shows that students remain within relevant cohort
group for all learning activities within the school.

Interschool activities are organised within local community or zone
only.

External visitors to the school are limited only to provides that are
essential to the delivery of the continuum.

School organisation limits programs or services delivered by NSW
Department of organisation staff to online delivery, where possible.
Essential onsite personell ae aware of school guidelines relating to
infection control and physical distancing.

School organisation ensures that all school activities comply with
current guidelines.

Chairs removed in staff room to ensure physical distance of 1.5m reinforced. Meetings
and PL sessions held via zoom. Essential face-to-face meetings limited to less than 1
hour. Physical distancing signage displayed in staff shared spaces. Extended TPL
sessions reoganised to ensure 1 hour maximum face-to-face engagement.

Records of meeting minutes/stage meeting discussions where cohort-based
activities are reinforced and cross-group activities (eg buddies, pre-school
visits, shared sport activities). Assemblies to remain stage based, limited to
15 minutes.

Interschool activities may continue if they take place within local community or zone (eg
sport and physical activities, curriculum activities, arts activities and extra-curricular
activities). all activities requiring travel outside of their local community area cancelled. If
unsure, principal to seek advice and confirmation from DEL.

Programs or services delivered by NSW Department of Education staff — School services staff
delivering essential services and support, WHS Advisors and SINSW or others delivering
essential services can attend school where services cannot be delivered remotely. Allied health
providers, wellbeing and case management professionals can attend school site. Tuition of
instruments in small groups of 2-3 students only.

Only essential compliance training that involves a mandatory face to face demonstration for
certification is to be attended by staff. principal to seek advice and confirmation from DEL if
unsure re: professional learning. principal to ensure staff numbers are restricted: mixing of staff
from other schools is not permitted. Strict physcial distancing requirements enforced. Staff
directed to refer to department physical distancing guidelines.

all staff aware of current guidelines, communicated by email, staff meeting,
WHS meeting minutes and regular reminders via Sentral daily notices. All
planned school activities discussed with executive and/or principal who
enforces guidelines.

REQUIREMENTS ACTIONS

Staff and student attendance

School follows department guidelines when responding to student/
staff who presents with flu-like symptoms whilst at school.

School ensures that parents are aware of expectations relating to
students with conditions which puts them at higher risk of severe
iliness if contracting COVID-19.

The school continues to be responsible for providing work for
students students who can not attend school due to a long term
illness or underlying health condition, for the period they are
prevented from being at school.

School has systems in place to enact the department's current first
aid procedures and Infection Control Procedures, including
contacting the student's parent /emergency contact to collect the
student.

Schools comply with department processes regarding students who
have been absent for more than three days.

School to maintain vigilance in ensuring that staff and students do not attend
school or work if they are unwell. Students absent or sent home due to flu like
symptoms need to be tested. Staff and students must not return to school or
work until they return a negative COVID-19 result and are symptoms free.

Parents reminded regularly by newsletter, skoolbag alert and paper note that
students must not come to school if they are unwell (even with very mild symptoms).
Information for students in high risk category provided on school website. LST and
LWO engaged in supporting families who may fall in a high risk category.

School complies with all department guidelines. Regularly liases with school
services support such as HSLO (fortnightly) and LWO (as required) to plan
and deliver support for students whose illness prevents them from attending
school.

School complies with all department guidelines. System developed on sentral
for SAM to register any COVID-19 related incidents, including a student who
presents with flu-like symptoms. SAM instructed to arrange for the parent to
take the student home (recorded on Sentral with principal notification).

School complies with all department guidelines. Medical certificates requested by
school to explain extended absence.Principal regularly liases with school
services support such as HSLO (fortnightly) and LWO (as required) to plan and
deliver support for students whose illness prevents them from attending school.
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REQUIREMENTS ACTIONS

visitors to site

Non-essential adults are not permitted on school grounds or at
school events.

School organisation supports SRE/SEE volunteers to engage in
scripture,according to department guidelines

Pick up and drop off arrangements enable parents to physically
distance from one an other.

External visitors to the school are limited only to provides that are
essential to the delivery of the continuum.

Visiting staff comply with guidelines, infection control, personal
hygiene and physical distancing requirements at all times.

Allied health providers, wellbeing and case management professionals
(including NDIS suppliers and health programs such as student
vaccination programs and dental health programs) can continue to
support schools on site.

School has communicated to parents and carers the meaning of
'non-essential' - face-to-face parent/teacher meetings that are deemed
essential (e.g. to discuss disciplinary or welfare matters) can still take place,
Digital communication offered (eg zoom) as alternative.

Classes restricted to a maximum of 50 for no longer than one hour.
No singing or chanting is allowed. Hand sanititer used before/after
for all students and shared resources cleaned after use.

School communication has instructed parents to adhere
to social distancing during pick up:staggered finish time
introduced to reduce numbers of parents congregating.

Construction and maintenance providers may attend
schools for asset-related activities.

Sign on front gate and front office. Written conditions at sign in station in
office. School website updated to include information relating to community
use and visitor guidelines. Every visitor to sign acknowledgment form.
COVID posters displayed throughout school.

Staff must comply with COVIDSafe guidelines, infection control, personal
hygiene and physical distancing requirements at all times. All staff to sign
acknowledgment form indicating understanding of site expectations.

REQUIREMENTS ACTIONS

Staffing

All staff expected to work on site, including those who identify as
being at risk of severe iliness if they contact COVID-19 (with
consultation from health care provider and individual COVID-19
action plan, if required).

School ensures that all staff are aware of department support
services and programs to support the physical and psychological
wellbeing of staff.

The school reminds all staff to regularly check department
website to review the latest COVID-19 case locations in NSW
and follow the recommended actions.

Stafff informed of changes to guidelines and resulting enactment of
guidelines through regular correspondence.

Staff aware of information relating to NSW residents returning from
Victoria

Staff must comply with these guidelines, infection control, personal
hygiene and physical distancing requirements at all times. All staff to sign
acknowledgment form indicating understanding of site expectations.

Staff emails/notices on sentral/WHS meeting minutes and communication meeting
minutes show evidence of principal/WHS team providing information on the
department's services and programs to support the physical and psychological
wellbeing of staff (refer to Being Well page) as well as services provided by EAPS.

Staff emails/notices on sentral/WHS meeting minutes and communication meeting minutes
show evidence of principal/WHS team providing reminders on how to access the COVID
information pages on the department's intranet. Links provided. Meeting minutes includes
handouts from webpage. Staff emailed updates re COVID case locations.

Staff emails/notices on sentral/WHS meeting minutes and communication meeting
minutes show evidence of principal/WHS team providing department updates and links
to relevant pages on the department's intranet. Links provided. Meeting minutes
includes handouts from webpage.Staff emailed copies of correspondence to parents.

Staff emails/notices on sentral/WHS meeting minutes and communication
meeting minutes show evidence of principal/WHS team providing
department updates and links to relevant pages on the department's
intranet relating to NSW-Victoria border restrictions and staff accountability.
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		wellbeing_action_1: Clear communication with staff: Staff must not attend work if they are unwell (includeing minor flu-like symptoms. Staff who become unwell at school instructed to leave immediately and not return until they have a negative COVID-19 test (and are symptom free.) 

		wellbeing_action_2: Parents reminded regularly by newsletter, skoolbag alert and paper note that students must not come to school if they are unwell (even with very mild symptoms). Teachers instructed (email/sentral memo/meeting minutes) to show vigilance recognising if any students are exhibiting flu-like symptoms and send to sick bay. Enter on sentral. SAM instructed to arrange for the parent to take the student home (recorded on Sentral with principal notification). 

		wellbeing_action_3: Expectations relating to COVID-19 symptoms, testing requirements and test facilities provided in meetings (copies of minutes available), emails, skoolbags and daily notices on Sentral. Teachers instructed to get tested immediately - send home from school if presenting as unwell.

		wellbeing_action_4: Sign on front gate and front office. Written conditions at sign in station in office. School website updated to include information relating to community use and visitor guidelines. Every visitor to sign acknowledgment form.

		business_name: Pretty Beach Public School

		completed_by: PBPS Health&Safety Team: Andy Podmore, Karen Wardlaw, Lyn Hyde

		approved_by: Principal - Karen Wardlaw

		physical_distancing_action_1: Cross-cohort activities on hold (eg buddies, pre-school visits, shared sport activities). Assemblies to remain stage based, limited to 15 minutes. No student activities permitted involving visits to other school sites. 

		physical_distancing_action_2: Principal regularly communicates to all staff clear expectations regarding the need to remain vigilant with physical distancing while at school and when in the community (emails, sentral notice, meetings/minutes). WHS component of weekly communication meeting addresses hygiene expectations for staff in shared usage spaces.

		physical_distancing_action_3: Chairs removed in staff room to ensure physical distance of 1.5m reinforced. Meetings and PL sessions held via zoom. Essential face-to-face meetings limited to less than 1 hour. Physical distancing signage displayed in staff shared spaces. 

		physical_distancing_action_4: Teachers directed to continue to promote and encourage regular washing of hands, exclusion of any students who are unwell, avoiding the sharing of food and personal items and cleaning of any shared items such as musical instruments, learning and sporting equipment between uses (sports equipment disinfected and used in rotation). Students directed to use water bottles, not bubbler. Communication evidence: email/sentral notices/WHS meeting minutes.

		physical_distancing_action_5: school maintains enhanced hygienic cleaning process in addition to the standard daily clean. teachers provided with disinfectant spray, wipes, sanitiser, cleaner and paper towel for classroom use. Teachers encourage students to use disinfectant products to wipe down their own learning spaces after each lesson on a daily basis.

		physical_distancing_action_6: Staff informed of importance of combining safe physical distancing with good hygiene practices, provided with copy of department expectations. Staffroom for eating only: chairs removed from staff room to enforce 1.5m rule.  Staff reminded not to share personal items, such as mugs and cutlery & to wash own items. Principal and SAM have implemented cleaning protocols including wiping down of high touch services. 

		physical_distancing_action_7: Alternate methods of communication employed: use of daily notice on Sentral to share messages or phone call rather than face-to-face; utilise technology for all essential meetings, discussions & TPL. All meetings minuted/shared and accessible on sentral (meetings not videoed).

		physical_distancing_action_8:  Until further notice, only external providers that are essential to the delivery of curriculum can continue to provide services and programs. Regular deliveries/visitors (eg postal worker) can have pre-populated visitor site form filled in, ready for signing.  Use of P-card utilised where possible to reduce monetary transactions.

		physical_distancing_action_9: Principal/SAM adheres to recommended department guidelines regarding COVID-19 poster placement: gate/office/hallways/staffroom/bathroom/canteen/bubbler/water   bottle refill/good hygiene/PPE equipment/front office. 

		physical_distancing_action_10: PBL lessons taught and refreshed regularly by all classroom teachers; lessons registration on sentral for all students in attendance on the day: procedures for follow-up re: absent students. Lesson topics include safe physical distances, how to clean hands effectively and regularly, how to cough/sneeze safely, when to tell someone if feeling unwell, when to stay home if unwell. PBL lessons shared with school community on website. 

		physical_distancing_action_11: Parent information regarding staggered pick up has been provided on school website/in newsletter/electronic alert via Skoolbag app and paper note. Teachers aware of routine and expectations. students taught behaviour expectations re: leaving school site. Parent reminders regarding social distancing expectations whilst waiting for students. 

		hygiene_cleaning_action_1: Teachers reminded to wash hands or use hand sanitiser between providing support to students. Teachers instructed to remind students to implement hand hygiene practices at regular intervals throughout the day. Effective and appropriate use of hand sanitiser modeled and taught to students. Hand sanitiser readily accessible throughout school, especially in shared areas.

		hygiene_cleaning_action_2: Teachers encouraged to establish cleaning routines for their classroom. Teachers encouraged to set reminders or establish processes to check classroom cleanliness; teachers use WHS on sentral to request cleaning supplies required for classrooms. Teachers show and remind students how to wipe down and clear high surface areas. Teacher to clean own workstations and desk area.

		hygiene_cleaning_action_3: WHS issue tracking set up on SENTRAL to ensure that teachers regularly check for hygiene supplies and request supplies as needed. Students taught through PBL lessons to check for supplies in student bathrooms and alert a teacher/office admin if suplies are running low. PBL lessons taught on effective hand washing routine.

		hygiene_cleaning_action_4: Teachers encouraged to establish cleaning routines for their classroom. Teachers encouraged to set reminders or establish processes to check classroom cleanliness; teachers use WHS on sentral to request cleaning supplies required for classrooms. Teachers use wipes/disinfectant to clean workstations and equipment such as monitor, phone, keyboard and mouse.

		hygiene_cleaning_action_5: All teachers reminded (via emails, sentral notice, meetings/minutes and WHS component of weekly communication meeting) to use supplied detergent/disinfectant surface wipes to clean shared work areas, chairs tables, computers and shared resources after lessons (including RFF teachers). This includes sporting/PE equipment.

		hygiene_cleaning_action_6: WHS issue tracking set up on SENTRAL to ensure that teachers regularly check for hygiene supplies and request supplies as needed. gloves visibly accessible in all shared staff areas (office/sick bay/staff room)

		record_keeping_action_1: Office staff comply with all department guidelines regarding visitors on site. Every visitor to sign acknowledgment form. Conditions of entry displayed at entry points for any staff, contractors, employees of the Department of Education or visitors (information also included on school website) 

		record_keeping_action_2: Principal encourages staff to use the COVIDSafe app, acknowledging the department supports it's use. Information provided for staff and community re:app on the school website (health and safety section).

		record_keeping_action_3: A Data Record section on Sentral (Wellbeing) has been set up to confidentially record information relating to an incident where a staff or student presents as unwell or becomes unwell whilst on site. All teachers shown how to record this information. Instant alert notification set up to alert principal who contacts Incident and Support Hotline.

		record_keeping_action_4: Handout provided to staff (see communication meeting minutes) on how to record relevant information on Sentral which is required for a report to Incident and Support Hotline. How-to sheet stored on Sentral to allow staff to access from outside of school, if required. 

		record_keeping_action_5: School creating EMP for how to respond in the event of a positive case of COVID-19 at school. Support provided by director and WHS school services support. Template provided and amended by school-based WHS team.

		school_operations_action_1: Chairs removed in staff room to ensure physical distance of 1.5m reinforced. Meetings and PL sessions held via zoom. Essential face-to-face meetings limited to less than 1 hour. Physical distancing signage displayed in staff shared spaces. Extended TPL sessions reoganised to ensure 1 hour maximum face-to-face engagement.

		school_operations_action_2: Records of meeting minutes/stage meeting discussions where cohort-based activities are reinforced and cross-group activities (eg buddies, pre-school visits, shared sport activities). Assemblies to remain stage based, limited to 15 minutes. 

		school_operations_action_3: Interschool activities may continue if they take place within local community or zone (eg sport and physical activities, curriculum activities, arts activities and extra-curricular activities). all activities requiring travel outside of their local community area cancelled. If unsure, principal to seek advice and confirmation from DEL.

		school_operations_action_4: Programs or services delivered by NSW Department of Education staff – School services staff delivering essential services and support, WHS Advisors and SINSW or others delivering essential services can attend school where services cannot be delivered remotely. Allied health providers, wellbeing and case management professionals can attend school site. Tuition of instruments in small groups of 2-3 students only.

		school_operations_action_5: Only essential compliance training that involves a mandatory face to face demonstration for certification is to be attended by staff.  principal to seek advice and confirmation from DEL if unsure re: professional learning. principal to ensure staff numbers are restricted: mixing of staff from other schools is not permitted. Strict physcial distancing requirements enforced. Staff directed to refer to department physical distancing guidelines.

		school_operations_action_6: all staff aware of current guidelines, communicated by email, staff meeting, WHS meeting minutes and regular reminders via Sentral daily notices. All planned school activities discussed with executive and/or principal who enforces guidelines.  

		attendance_action_1: School to maintain vigilance in ensuring that staff and students do not attend school or work if they are unwell. Students absent or sent home due to flu like symptoms need to be tested. Staff and students must not return to school or work until they return a negative COVID-19 result and are symptoms free.

		attendance_action_2: Parents reminded regularly by newsletter, skoolbag alert and paper note that students must not come to school if they are unwell (even with very mild symptoms). Information for students in high risk category provided on school website. LST and LWO engaged in supporting families who may fall in a high risk category.

		attendance_action_3: School complies with all department guidelines. Regularly liases with school services support such as HSLO (fortnightly) and LWO (as required) to plan and deliver support for students whose illness prevents them from attending school. 

		attendance_action_4: School complies with all department guidelines. System developed on sentral for SAM to register any COVID-19 related incidents, including a student who presents with flu-like symptoms. SAM instructed to arrange for the parent to take the student home (recorded on Sentral with principal notification).  

		attendance_action_5: School complies with all department guidelines. Medical certificates requested by school to explain extended absence.Principal regularly liases with school services support such as HSLO (fortnightly) and LWO (as required) to plan and deliver support for students whose illness prevents them from attending school. 

		visitors_action_1: School has communicated to parents and carers the meaning of 'non-essential' - face-to-face parent/teacher meetings that are deemed essential (e.g. to discuss disciplinary or welfare matters) can still take place, Digital communication offered (eg zoom) as alternative.

		visitors_action_2: Classes restricted to a maximum of 50 for no longer than one hour. No singing or chanting is allowed. Hand sanititer used before/after for all students and shared resources cleaned after use.

		visitors_action_3: School communication has instructed parents to adhere to social distancing during pick up:staggered finish time introduced to reduce numbers of parents congregating.

		visitors_action_4: Construction and maintenance providers may attend schools for asset-related activities.


		visitors_action_5: Sign on front gate and front office. Written conditions at sign in station in office. School website updated to include information relating to community use and visitor guidelines. Every visitor to sign acknowledgment form. COVID posters displayed throughout school.

		visitors_action_6: Staff must comply with COVIDSafe guidelines, infection control, personal hygiene and physical distancing requirements at all times. All staff to sign acknowledgment form indicating understanding of site expectations. 

		staff_action_1: Staff must comply with these guidelines, infection control, personal hygiene and physical distancing requirements at all times. All staff to sign acknowledgment form indicating understanding of site expectations. 

		staff_action_2: Staff emails/notices on sentral/WHS meeting minutes and communication meeting minutes show evidence of principal/WHS team providing information on the department's services and programs to support the physical and psychological wellbeing of staff (refer to Being Well page) as well as services provided by EAPS.

		staff_action_3: Staff emails/notices on sentral/WHS meeting minutes and communication meeting minutes show evidence of principal/WHS team providing reminders on how to access the COVID information pages on the department's intranet. Links provided. Meeting minutes includes handouts from webpage. Staff emailed updates re COVID case locations.

		staff_action_4: Staff emails/notices on sentral/WHS meeting minutes and communication meeting minutes show evidence of principal/WHS team providing department updates and links to relevant pages on the department's intranet. Links provided. Meeting minutes includes handouts from webpage.Staff emailed copies of correspondence to parents.

		staff_action_5: Staff emails/notices on sentral/WHS meeting minutes and communication meeting minutes show evidence of principal/WHS team providing department updates and links to relevant pages on the department's intranet relating to NSW-Victoria border restrictions and staff accountability.
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Term 3 Learning Guidelines for school staff

In line with health advice, schools are continuing to operate full time, with
many additional activities having now recommenced.

All schools have returned to full-time on-campus learning. With updated health
advice and changes to state and national restrictions, schools have recommenced
the majority of school-based activities. This guide details a limited number of
activities that remain under consideration.

The following principles underpin these guidelines:

e Schools continue to be safe and operations are in line with AHPPC and NSW
Health guidelines.

¢ All students should be learning on-campus unless they are unwell or have a
medical certificate to support their absence.

e Existing infection control protocols at schools, and new health and safety
measures put in place will help maintain the health and safety of students
and staff.

o All activities permitted at school are safe and appropriate in a living with
COVID-19 environment.

e Schools continue to monitor and plan for any changes in local circumstances
that may arise, including changes in health advice or local restrictions.

Guidance for community use and visitors to the school

What’s changing
As of 17 August, some of the changes required from schools are:

e Schools as Community Centres must have a COVID-19 Safety Plan
e All community user groups must have a COVID-19 Safety Plan

e School or community run playgroups are to cease

e Specific advice on SRE/SEE classes

e P&C social events or functions are no longer permitted

Continue reading for further information.

e Principals must ensure that all users of school facilities and visitors to the
school site are aware of the physical distancing, health and hygiene
measures required by the school, and receive written confirmation of this
understanding. Please familiarise yourself with the Community use and
visitor guidelines where you can also download the relevant
acknowledgement form and ensure it is signed by each user and visitor.

e Parents and carers who need to be on site for canteen or uniform shop
purposes must sign the visitor acknowledgement form.




https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/community-use-of-schools-facilities#Community0

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/community-use-of-schools-facilities#Community0

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/community-use-of-schools-facilities#External1
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e Non-essential adults are still not permitted on school grounds or at school
events. This includes parents and carers except for face-to-face
parent/teacher meetings that are essential (e.g. to discuss disciplinary or
other welfare matters).

e Construction and maintenance providers may attend schools for asset-
related activities.

e Schools as Community Centres must have a COVID-19 Safety Plan in place.
These centres are to run their programs separate from the school to
mMinimise interaction between adults and other school staff. Records of
attendance must be kept via completion of the visitor acknowledgement
form. School or community run playgroups are to cease until further notice.

e SRE/SEE volunteers may attend. Classes are restricted to a maximum of 50
for no longer than one hour with a preference for it to be held outside. No
singing or chanting is allowed. Find more information about the Return of
SRE/SEE in Term 3, 2020.

e P&C meetings should continue on-line only. P&C social events or functions
are not permitted.

¢ Community use of school facilities may continue. The organiser remains
responsible for compliance with distancing and hygiene requirements
aligned with the health advice of the day. All community user groups must
have a COVID-19 Safety Plan in place. Principals must ensure that all users of
school facilities and visitors to the school site are aware of the distancing,
health and hygiene measures required by the school, and receive written
confirmation of this understanding. Please familiarise yourself with the
Community use and visitor guidelines where you can also download the
relevant acknowledgement form and ensure it is signed by each user and
visitor.

e Principals may continue to restrict, limit or prohibit activities if deemed to be
contrary to the advice of the day, and should escalate any issues or concerns
to their Director, Educational Leadership

Safety and hygiene

What’s changing

As of 17 August, some of the changes required from schools are:

e Vigilance in ensuring that staff and students do not attend school or work if
they are unwell

e Students absent or sent home due to flu like symptoms need to be tested

e Staff and students must not return to school or work until they return a
negative COVID-19 result and are symptoms free

e Schools must sight the negative COVID-19 test result prior to allowing
students and staff to return to school

e Schools should limit activities to year groups whenever possible.



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/community-use-of-schools-facilities#External1

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/community-use-of-schools-facilities#External1

https://education.nsw.gov.au/teaching-and-learning/curriculum/learning-across-the-curriculum/religion-and-ethics/return-of-sre-see-in-term-3--2020

https://education.nsw.gov.au/teaching-and-learning/curriculum/learning-across-the-curriculum/religion-and-ethics/return-of-sre-see-in-term-3--2020

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/community-use-of-schools-facilities#Community0
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Continue reading for further information.

Staff must not attend work if they are unwell. This includes even minor flu like
symptoms. If staff become unwell while at school they should leave immediately
and not return until they have a negative COVID-19 test and are symptom free.

Parents/carers must be reminded regularly that students must not come to
school if they are unwell. Even with very mild symptoms.

Teachers should be vigilant in recognising if any students are exhibiting flu like
symptoms during teaching and learning activities. Where identified they must
refer to the student to the sick bay or other appropriate area where they can be
isolated and the school must arrange for the parent or carer to take the student
home.

If a student has been absent due to flu like illness or develops flu like symptoms
while at school, they are not to return to school until they have a negative COVID-
19 test and are symptom free.

The negative COVID-19 test result must be sighted and received by the school for
both students and staff members before their return to school.

Schools should encourage the immediate COVID-19 testing for any student or
staff member identified as being unwell.

Physical distancing is not required for students

Physical distancing of children in schools is not required by the AHPPC
guidelines. Schools should restrict activities to year groups where possible to limit
close contacts to those within year groups. Schools should avoid activities where
students visit other school sites to the small number of activities detailed within
these guidelines.

Physical distancing requirements remain for adults

Schools must strongly and regularly promote to all staff the need to remain
vigilant with physical distancing while at school and when in the community to
minimise the risk of transmission of COVID-19 in our schools. When physical
distancing is combined with good personal hygiene, the spread of illness and
infection can be slowed. Staff should exercise good personal hygiene and
cleanliness including around staff spaces and shared usage areas.

Familiarise yourself with Physical distancing guidelines. All staff must maintain
physical distance from each other (1.5m) including teachers, support staff, and
visitors.




https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/physical-distancing-guidelines
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Schools should limit the number of staff in common spaces and staffrooms and
avoid shared items as much as possible.

Non-essential visitors to schools must not be allowed.

Schools should ensure school pick up and drop off arrangements enable parents
to physically distance from one another and from staff. Schools should consider
strategies to avoid large congregations during school pick up and drop offs.

Wearing face masks and temperature screening

Schools are required to follow the AHPPC guidelines. The guidelines do not
require schools to conduct widespread temperature screening or for anyone to
wear masks.

Staff members and students who feel strongly about wearing a mask should be
accommodated by the school.

Hygiene measures

Schools must remain vigilant in applying infection control and personal hygiene
practices while at school. Schools must continue to promote and encourage
regular washing of hands, exclusion of any staff and students who are unwell,
avoiding the sharing of food and personal items and cleaning of any shared items
such as musical instruments, learning and sporting equipment between uses.

Refer to the Practical infection control guides to help schools implement infection
control measures and to maintain safe and healthy work environments.

Students should continue to bring water bottles from home to fill at water
bubblers rather than drink directly from the bubbler.

School operations

What’s changing
As of 17 August, some of the changes required from schools are:

o Students to stay within their relevant cohort, year group or stage for all
learning activities

e Schools must not travel outside of their local commmunity area or zone for all
interschool activities

e Only external providers essential to the delivery of curriculum may
continue.

e Professional learning should be online

Continue reading for further information.



https://education.nsw.gov.au/inside-the-department/health-and-safety/risk-management/infection-control#Infection2
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Additional safety measures are being put in place to minimize the risk of COVID-
19 transmission in schools for the remainder of Term 3:

¢ Where possible, students should stay within their relevant cohort group (i.e.
class, year group, or stage) for all learning activities within their school. This
applies to all curriculum activities, extra-curricular activities approved in
these guidelines, arts activities and sport and physical activities. The mixing
of students from different cohort groups should be avoided where possible
in order to limit close contacts to the relevant student cohort.

¢ Interschool activities may continue however they must remain within local
community or zone. This applies to all interschool sport and physical
activities, curriculum activities, arts activities and extra-curricular activities
organised or sponsored by the school. Schools must not travel outside of
their local community area. Metropolitan schools cannot travel outside
their local area or to regional areas. Regional areas cannot travel into
metropolitan areas or other regional areas. Refer to the practical guide for
sport and physical activity page.

e Only providers that are essential to the delivery of curriculum can continue
to provide services and programs until further notice.

e Parents/carers and other non-essential visitors are not allowed on the
school site.

e Professional learning for staff should not be conducted face to face unless
it is absolutely necessary. Only essential compliance training that involves a
mandatory face to face demonstration for certification can be attended by
staff. Staff numbers must be restricted and mixing of staff from other
schools is not permitted. Where mandatory training involves a face to face
component or for any other face to face meetings that cannot be
conducted using alternate technology, strict requirements must be meet
Refer to the physical distancing guidelines.

Specific changes have been made to the following school related activities

What’s changing
As of 17 August, some of the changes required from schools are:

e Schools must not travel outside of their local commmunity area or zone for all
interschool activities

e Some group activities such as choirs, chanting and the use of wind
instruments in a group setting are not permitted

¢ Dance activities will require risk assessments and a COVID-19 Safety Plan

e Trade training centres are required to have a COVID-19 Safety Plan

e School based apprenticeships, traineeships and VET work placements will
require employers to have a COVID-19 Safety Plan

e AYear 12 graduation assembly is allowed with restrictions.



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/practical-guide-for-sport-and-physical-activity
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Continue reading for further information.

School sporting activities — For the remainder of Term 3, all inter-school sport and
physical activities must remain within local community or zone. The number of
participants in attendance at interschool sport and physical activities must be
limited to 100 people per venue including staff. The mixing of students from
different schools when not participating is not permitted. Larger events such as
round robins and gala days involving more than one school are not permitted.
Students must also remain within their relevant cohort (class, year group or stage)
where possible to limit the mixing of students between cohort groups. Refer to
the infection control practical guide for sport and physical activity page. Find your
school's sport zone on the school sport website.

Choirs and performing arts - For the remainder of Term 3, all group singing
(choirs) and/or other chanting activities, as well as the use of wind instruments in
group settings, are not permitted. Stage 6 students can continue to sing solo or
as a duet with a minimum distance of 3 metres from other performers and all
other persons in the room (e.g. teacher, conductor audience). External providers
can continue to deliver educational services where they are essential to
curriculum delivery only. Dance activities require risk assessment and
development of a COVID-19 Safety Plan. Refer to the infection control practical
quide for Performing Arts for further details.

Activities located at other schools -Year 11 & 12 students only may continue to
attend classes/activities relating to subjects only available on other campuses
where arrangements are in place to ensure they go directly to their class and do
not mix with other groups of students at the school. All other students are not to
attend other campuses for the remainder of Term 3.

Year 7 orientation - should be delayed until Term 4.

Programs or services delivered by NSW Department of Education staff - School
services staff delivering essential services and support, WHS Advisors and SINSW
or others delivering essential services can attend school where services cannot be
delivered remotely. Staff must comply with these guidelines, infection control,
personal hygiene and physical distancing requirements at all times.

Incursions/external adult providers -those essential to support delivery of
curriculum (e.g. music tutors, sport skills development programs, science
demonstrations, drama tutors, Healthy Harold) and day field trips to outdoor
locations that require minimal physical distancing considerations (e.g., trips to
local river to collect water samples) can continue. Use of non-essential curriculum
adult or external providers are to cease.



https://education.nsw.gov.au/content/dam/main-education/inside-the-department/health-and-safety/risk-management/media/documents/infection-control/Infection_control_Practical_Guide_for_sport_and_physical_activity.pdf

https://app.pre.education.nsw.gov.au/sport/Home/RepresentativeSchoolSport?cache_id=8f90b

https://education.nsw.gov.au/content/dam/main-education/inside-the-department/health-and-safety/risk-management/media/documents/infection-control/Factsheet_Infection_control_for_Creative_Arts.pdf

https://education.nsw.gov.au/content/dam/main-education/inside-the-department/health-and-safety/risk-management/media/documents/infection-control/Factsheet_Infection_control_for_Creative_Arts.pdf
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Department of Community and Justice activities - should be delivered remotely
where possible. Face to face activities that deliver essential programs to
vulnerable students in a one-on-one setting or small group activities can
continue.

Trade Training Centres — these activities can proceed with a Covid-19 Safety Plan
in place. The plan must ensure there is no mixing with other students at the
school and accurate records of attendance.

School-based apprenticeships and traineeships - work experience and VET work
placements can proceed subject to the availability of placement and appropriate
risk assessments. Employers must have a COVID-19 Safety Plan. For any that can't
proceed, please see the NESA website where relevant

VET work placements - can proceed subject to the availability of placement and
appropriate risk assessments. Employers must have a COVID-19 Safety Plan. For
any that can't proceed, please see the NESA website.

Graduations & Formals - schools may hold a Year 12 assembly to recognise the
completion of school. Refreshments may be provided at the school for stage 6
students and staff only if students bring their own food or single portion
packaged food is provided. Disposable plates and cutlery should be used where
required. Alternatively schools may consider delaying events until later in the year.
Further advice will be issued when restrictions are relaxed. School formals,
dances, graduation or other social events are not permitted and schools should
not promote or sanction social activities organised by others. Refer to the physical
distancing guidelines.

Approved activities without change in our schools

e Library access (PDF 122KB) ensuring supervisors/staff maintain physical
distancing

e School assemblies (limited to 15 minutes and no external visitors)

¢ Allied health providers, wellbeing and case management professionals
(including NDIS suppliers and health programs such as student vaccination
programs and dental health programs)

e Practicum teaching for tertiary education students

o Official visitors and dignitaries (PDF 479KB) (consistent with current protocols)

e School photos (Staff photos can be taken where physical distancing
requirements are able to be met).

e Schools may engage an external provider to deliver the White Card training in
line with the external provider guidelines, and only where essential

e Face-to-face TAFE attendance




https://educationstandards.nsw.edu.au/wps/portal/nesa/covid-19/coronavirus-advice/hsc/vet-work-placement

https://educationstandards.nsw.edu.au/wps/portal/nesa/covid-19/coronavirus-advice/hsc/vet-work-placement
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e School-based apprenticeships and traineeships can recommence once the
relevant workplaces are back in operation. Employers must have a COVID-19
safety plan

e Share Our Space

Activities on hold until further notice
The following activities remain on hold for the remainder of Term 3.

o Kindergarten orientation

e School camps

e Excursions (other than field trips explained above)

e Interstate excursions

¢ International excursions (cancelled until further notice)

e All students (except year 11 & 12 students) attending classes/activities relating
to subjects only available on other campuses

e School or community run playgroups

e Face toface professional learning for staff. Refer to the Physical distancing
guidelines.

e Parent and carer attendance at assemblies and other school events

e Parent and carer volunteers — e.g. parent reading helpers (note: canteen and
uniform shop volunteers are permitted)

e School-based activities that involve large gathering of adults. These include
parent/community gatherings such as parent functions, working bees,
fundraisers, school BBQs, large parent information evenings, and large on-
site cultural events.

¢ Interschool sport, drama, debating and other events that are not within the
local community or zone including gala days and regional sporting carnivals.
o Certain large arts and sports events are cancelled or delayed. Many large-

scale arts events and sports tournaments rely upon feeder activities and have
long-lead time organisational arrangements. As a consequence, a number of
annual activities are planned to be delayed or cancelled (refer to Impacts on
arts and sports events programs)

Attendance and roll marking
All students should be either:

e atschool

e at home because they are currently unwell

e at home due to self-isolation requirements

e at home because they have a medical certificate which states that they are
unable to return to school due to an ongoing medical condition (or in limited
cases where a family member has an ongoing medical condition)



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/physical-distancing-guidelines

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/physical-distancing-guidelines

https://education.nsw.gov.au/inside-the-department/covid-19/impacts-on-arts-and-sports-events-programs

https://education.nsw.gov.au/inside-the-department/covid-19/impacts-on-arts-and-sports-events-programs



TAB A Updated 16 August 2020

If a student develops flu like symptoms while at schools they should be sent
home and not return to school until they have received a negative COVID-19 test
result which is received and sighted by the school. Students should be marked as
‘Sick’ during this period.

If parents believe that their child has a condition which means it's not safe for
them to return to school, they will need to provide a medical certificate. These are
likely to be children that are at higher risk of severe illness if they contracted
COVID-19.

Schools should encourage these families to speak with their doctor or health care
provider to develop COVID-19 Action Plan to support decision making about their
activities, including attendance at school. Where there are only a few cases in the
local community, the actual risk of getting COVID-19 is low. Further information is
available from the AHPPC resource Living Well in the COVID-19 pandemic (PDF

299KB).

Students in a higher risk group can return to school with the written support of
their health care provider.

Please note, students who are residing with a family member who is identified as
being at higher risk should attend school unless a medical practitioner advises
otherwise. The parent or carer should provide written confirmation from the
treating health professional that the student is unable to attend school and for
what period of time.

If students are away from school because they are unwell, there is no expectation
that they complete school work. It is important that unwell students rest.

If students cannot attend school due to a long term iliness or underlying health
condition, as is current practice, schools will continue to be responsible for
providing work for students for the period they are prevented from being at
school.

Individual schools should work with parents to determine how to best meet
student's needs in these circumstances. Additional support and advice can be
found on the Learning from home hub. In limited circumstances, short term
enrolment in distance education may be considered.

If a student falls ill while at school, the department's current first aid procedures
and Infection Control Procedures apply including contacting the student's parent
or carer or emergency contact, to collect the student. Schools should work with
families to ensure all emergency contacts are up to date.




https://www.health.gov.au/news/health-alerts/novel-coronavirus-2019-ncov-health-alert/advice-for-people-at-risk-of-coronavirus-covid-19

https://www.health.gov.au/resources/publications/coronavirus-covid-19-action-plan

https://www.health.gov.au/sites/default/files/documents/2020/07/coronavirus-covid-19-living-well-in-the-covid-19-pandemic.pdf

https://education.nsw.gov.au/teaching-and-learning/learning-from-home

https://education.nsw.gov.au/inside-the-department/health-and-safety/emergency-planning-and-incident-response/first-aid

https://education.nsw.gov.au/inside-the-department/health-and-safety/risk-management/infection-control
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Recording absences, medical certificates and case management

If a student is absent for more than three days without a medical certificate, this
will be recorded as an unauthorised absence and followed up by the school. Refer
to Advice on student attendance and roll marking

In relation to medical certificates, if there is an ongoing pattern of poor
attendance and major concerns, under chapter 16a of the Children and Young
Persons (Care and Protection) Act 1999, the principal can contact the GP to
discuss the matter. Principals will need to provide evidence of their concern. Refer
to Guidance on medical certificates.

If students have not returned to school, a compassionate and common sense
approach should be used. Schools should work with the student and their
parent/carer to put a plan in place to support their return to school and if needed
can apply for support from the Home School Liaison program and Learning and
Wellbeing team. Relevant contacts can be found through the School Services
Contact list.

Our primary concern is the wellbeing and safety of the students in our care.
Reporting for Semester 1and 2

Semester 1 Reporting to parents and carers should be completed by 30 August
2020 (end of Week 6, Term 3).

An amendment to the policy was made for Semester 1 only. Schools may provide
a simplified written report to parents and carers about students' learning in
Semester 1. Principals will be able to modify their existing report
templates/software or develop a new simplified report to accommodate this
change.

Reporting to parents and carers should focus on the learning that has taken place
so far this year. This will include student's progress and achievements, as well as
areas for development.

The grading of students using the five point A-E scale is not required. Word
descriptors of the five-point achievement scale may be used through teacher
comments to provide a consistent language for reporting progress and
achievement on the learning students have undertaken.

We encourage schools to engage with parents/carers about students learning as
part of the assessment and reporting process. Advice is available for
conducting parent/carer/teacher interviews.



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/roll-marking

https://www.legislation.nsw.gov.au/#/view/act/1998/157

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/roll-marking#Guidance1

https://app.education.nsw.gov.au/school-services-contacts/

https://app.education.nsw.gov.au/school-services-contacts/

https://education.nsw.gov.au/inside-the-department/leading-educational-continuity/reporting-to-parents-and-carers

https://education.nsw.gov.au/inside-the-department/leading-educational-continuity/reporting-to-parents-and-carers/conducting-parent-teacher-interviews
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Changes to reporting to parents/carers only applies to Semester 1. Reporting to
parents/carers in Semester 2 will follow the Curriculum planning and
programming, assessing and reporting to parents K-12 policy.

Assessing students' progress

The Department has a range of assessment tools available to schools. These can
be found by visiting the Student Assessment page. Schools have been provided
with new assessment tools including the New Year 3,5 and 9 check in
assessments as well as a range of short assessments in literacy, numeracy and
science. These provide short, sharp insights into learning progress, to inform
teaching plans for students. Refer to Check-in assessment Year 3,5 and 9.

Staffing
Guidance on return to work

All school-based staff, including temporary and casual staff, are expected to
return to working on-campus, including those who may identify as being at
higher risk of severe illness if they contract COVID-19.

In line with updated AHPPC advice, a person may be at higher risk of severe
illness due to COVID-19 if they fall into one of the following categories:

e people aged 70 years and over

e have a chronic health condition

e Aboriginal and Torres Strait Islander peoples who are aged 50 years and over
with a chronic medical condition, weakened immune system or who are
aged 70 years and over and people living in remote communities..

Staff who identify in one of the above categories and who live in areas where
there are no or few cases of COVID-19 and no evidence of community
transmission can commence a return to work to their usual workplace. In these
situations, the risk of exposure is considered low regardless of a person’s age or
health condition.

To support their return to work, staff in these categories should consult with their
health care provider who can discuss the risks and develop an individual COVID-
19 action plan. Refer to Guidelines for staff returning to work.

Staff who are pregnant or are living with people in one of the above categories are
expected to return to their usual on campus workplace, or apply for appropriate
leave.



https://policies.education.nsw.gov.au/policy-library/policies/curriculum-planning-and-programming-assessing-and-reporting-to-parents-k-12?refid=285831
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Leave and return to work arrangements

All school-based staff, including temporary and casual staff, are expected to
return to working on-campus, including those who may identify as being at
higher risk of severe illness if they contract COVID-19.

In line with updated AHPPC advice, a person may be at higher risk of severe
illness due to COVID-19 if they fall into one of the following categories:

e people aged 70 years and over

e have a chronic health condition

e Aboriginal and Torres Strait Islander peoples who are aged 50 years and
over with a chronic medical condition, weakened immune system or who
are aged 70 years and over and people living in remote communities.

Staff who identify in one of the above categories and who live in areas where
there are no or few cases of COVID-19 and no evidence of community
transmission can commence a return to work to their usual workplace. In these
situations, the risk of exposure is considered low regardless of a person’s age or
health condition.

To support their return to work, staff in these categories should consult with their
health care provider who can discuss the risks and develop an individual COVID-
19 action plan External link. Refer to Guidelines for staff returning to work.

Staff who are pregnant or are living with people in one of the above categories are
expected to return to their usual on campus workplace, or apply for appropriate
leave.

See the COVID-19 leave and employment arrangements for more information.

Cleaning and supplies
Enhanced cleaning

The department requires cleaning to be delivered in line with the AHPPC
guidelines and advice from NSW Health. An enhanced hygienic cleaning process
in schools has been implemented in addition to the standard daily clean.

Target areas include high-touch areas and other hard surfaces, door handles,
lockers, light switches and handrails in stairways and movement areas. Enhanced
cleaning is delivered as part of the daily cleaning of schools.

Schools are now also receiving an additional clean during the day in line with
AHPPC guidance. This includes cleaning frequently touched areas in bathrooms
after recess, as well as replenishing supplies such as soap and hand towels that
are provided by the school. High touch surfaces such as balustrades and handrails
in the playground and stairwells are also wiped with disinfectant.



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/guidelines-for-staff-returning-to-work
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As per normal operational restrictions, a cleaner cannot enter a classroom during
school hours and while students are in the classroom. During the day, teachers
should encourage students to use disinfectant products to wipe down their own
learning spaces after each lesson or learning period.

Schools should contact their local Asset Management team to discuss any issues
that arise with cleaning.

This cleaning regime will remain in place until the end of Term 3, 2020, or until
such time as changes in the health advice permit.

Essential school supplies

The department is continuing to dispatch critical supplies to schools to help keep
their learning environment safe. The department has dispatched a range of
products, including soap, hand sanitiser, toilet paper, paper towels, disinfectant
wipes, disinfectant products and personal protective equipment.

Where schools are unable to source these products via their usual suppliers,
schools can order more hygiene supplies by emailing
schoolsupplies@det.nsw.edu.au.

Managing COVID-19 related costs

During Terms 3 and 4, schools should continue to process additional operating
costs incurred as a result of COVID-19 using the statewide internal order. See
guidance here for more details.

Reporting suspected COVID-19 cases

All suspected and confirmed cases should be reported immediately to the
department's Incident Report and Support Hotline on 1800 811 523. The school will
be provided with advice and support relevant to the circumstances.

NOTE: Negative test results from past months do not need to be reported to the
Incident Report & Support Hotline.

Responding to COVID-19 cases

The department has in place protocols to guide schools through the contact
tracing process and communication with the school community. The school may
need to be non-operational for a day or two and the school will be thoroughly
cleaned prior to on-site learning resuming.

If a school becomes non-operational, the School Infrastructure Asset
Management team monitors the cleaning team on site to ensure the clean is



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/cleaning-to-support-the-managed-return-to-school

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/essential-hygiene-supplies

mailto:schoolsupplies@det.nsw.edu.au

https://my.education.nsw.gov.au/inside-the-department/edconnect/about-us/news/finance/managing-covid-19-related-costs-in-terms-3-and-4

https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/response-protocols
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thorough. At the end of the clean the Asset Management Director provides the
Principal and Director, Educational Leadership with a clearance certificate.

Boarding schools

The Boarding school guidelines have been updated to include additional
restrictions applicable to students returning to boarding schools for the start of
Term 3.

Boarding school should remind staff and students not to enter residential areas
unless they are resident of the building and to remain in allocated recreational
areas to minimise close contact to established cohorts (in most instances year
groups) of students.

Wellbeing

The department has a range of services and programs to support the physical
and psychological wellbeing of staff on the Being Well intranet page.

In addition, the department's Employee Assistance Program — Supporting You is
available for confidential counselling services on 1800 060 650 for permanent
staff, and for temporary and casual staff until the end of term 3.

Early Childhood Education and OOSHC

Early childhood education and care services including out of school hours care
play a vital role in our commmunities. Preschools on Department of Education sites
will remain open, operating within the same guidelines as public schools. For
guestions about other ECE service, refer to the Early Childhood Education
directorate.

Latest COVID-19 case locations in NSW

Check the Latest COVID-19 case locations in NSW and follow the recommended
actions if you have been in a location where there have been confirmed cases of
COVID-19. Monitor the site and follow the relevant health advice if you have been
at any of the locations at the specified dates and times.

Tightened NSW-Victoria border restrictions

The amended Public Health Order changes will have an impact on students and
staff travelling across the NSW-Victorian border.

From 7 August, the border restrictions will be tightened further with the Victorian
border zone defined to townships along the Murray River including Mildura,
Wodonga and Echuca.



https://education.nsw.gov.au/inside-the-department/covid-19/school-staff/boarding-schools

https://education.nsw.gov.au/inside-the-department/being-well

https://education.nsw.gov.au/inside-the-department/health-and-safety/staff-wellbeing/employee-assistance-program/about-eap-supporting-you2

https://education.nsw.gov.au/early-childhood-education

https://education.nsw.gov.au/early-childhood-education

https://www.nsw.gov.au/covid-19/latest-news-and-updates#latest-covid-19-case-locations-in-nsw
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Under the amended Public Health Order, any person who already has a valid day
school visitor permit will continue to be able to use this permit for 14 days, until
midnight on Friday 21 August. This permit will expire after Friday 21 August.

From Friday 21 August, for people living outside the border zone in Victoria,
permits will only be considered for the following persons:

e Students who attend special purpose schools. Students attending a School
for Specific Purposes will be eligible for a special permit through the NSW
Government website.

e HSC students and HSC teachers. Further information regarding the
exemption process for HSC students and teachers will be provided next
week.

Border permits can be rescinded at any time if a cluster outbreak occurs within
the community. Schools may be required to support learning and working from
home for any students and staff if border restrictions are rescinded. Further
information on the border zone is available on the NSW Government website.

The recommended protocol for students who travel across the border on public
transport and forgets their permit are as follows:

e The student will be allowed to continue to school.

e School staff will contact the student’s parent or carer to obtain a copy of
the permit so that the student can return home safely.

For NSW residents returning from Victoria

The NSW border changes will also require all people entering NSW from Victoria
who do not reside in the border zone to arrive through Sydney Airport. Staff
members will be subject to mandatory hotel quarantine. The following
requirements will apply to students:

. They will be required to enter through Sydney Airport.

. Students will need to be collected by a parent or guardian at Sydney
Airport.

. They must travel directly to their usual residence in NSW using private
transport.

. They must complete a 14 day quarantine period at home.

. If they start to feel unwell or have flu-like symptoms, NSW Health

advised that they arrange to be tested through their local medical
practitioner or one of the COVID-19 clinics.

. They will be subject to regular follow-up and will be required to provide
a signed self-isolation declaration and return a negative test result prior
to leaving self-isolation.

Details of the current advice for people who have recently visited Victoria can be
found on the NSW Health border restrictions website.




https://www.nsw.gov.au/covid-19/what-you-can-and-cant-do-under-rules/border-restrictions

https://www.nsw.gov.au/covid-19/what-you-can-and-cant-do-under-rules/border-restrictions

https://www.service.nsw.gov.au/covid-19

https://www.health.nsw.gov.au/Infectious/covid-19/Pages/interstate-travel.aspx
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For students and staff who reside in Victoria

All students will be able to cross the border until the 21 August with their current
permit. After 21 August, Victorian residents who reside outside of the border zone
will not be able to enter NSW to attend school unless they obtain an exemption.
Victorian border zone residents will be able to attend school within the border
zone with a resident border permit.

Victorian residents within the border zone who attend a school outside the
border zone will not be able to attend school without an exemption. See the list of
the schools located in the border zone.

All other students and staff not eligible for a border permit will be supported with
remote learning and working through the online learning hub until they are able
to return to work or learn on campus.

Schools will communicate with families and will facilitate learning continuity
relevant to the local circumstances.

For NSW border zone residents

All students and staff who live on the New South Wales side of the border, in a
border town will not need to do anything different unless they have travelled
outside the Victorian border zone. In this case they will need to self-isolate for 14
days before returning to school.

We encourage parents to monitor local circumstances regularly as things may
change in the coming days or weeks.

Find out more about the NSW-Victoria border restrictions.

See the list of border schools on the Advice for families page.




https://education.nsw.gov.au/covid-19/advice-for-families

https://education.nsw.gov.au/covid-19/advice-for-families

https://education.nsw.gov.au/teaching-and-learning/learning-from-home

https://www.nsw.gov.au/covid-19/what-you-can-and-cant-do-under-rules/border-restrictions

https://education.nsw.gov.au/covid-19/advice-for-families



		Term 3 Learning Guidelines for school staff

		Guidance for community use and visitors to the school

		Safety and hygiene

		Staff must not attend work if they are unwell. This includes even minor flu like symptoms. If staff become unwell while at school they should leave immediately and not return until they have a negative COVID-19 test and are symptom free.

		Parents/carers must be reminded regularly that students must not come to school if they are unwell. Even with very mild symptoms.

		Teachers should be vigilant in recognising if any students are exhibiting flu like symptoms during teaching and learning activities. Where identified they must refer to the student to the sick bay or other appropriate area where they can be isolated a...

		If a student has been absent due to flu like illness or develops flu like symptoms while at school, they are not to return to school until they have a negative COVID-19 test and are symptom free.

		The negative COVID-19 test result must be sighted and received by the school for both students and staff members before their return to school.

		Schools should encourage the immediate COVID-19 testing for any student or staff member identified as being unwell.

		Physical distancing is not required for students

		Physical distancing requirements remain for adults

		Wearing face masks and temperature screening

		Hygiene measures



		School operations

		Additional safety measures are being put in place to minimize the risk of COVID-19 transmission in schools for the remainder of Term 3:

		 Where possible, students should stay within their relevant cohort group (i.e. class, year group, or stage) for all learning activities within their school. This applies to all curriculum activities, extra-curricular activities approved in these guid...

		 Interschool activities may continue however they must remain within local community or zone. This applies to all interschool sport and physical activities, curriculum activities, arts activities and extra-curricular activities organised or sponsored...

		 Only providers that are essential to the delivery of curriculum can continue to provide services and programs until further notice.

		 Parents/carers and other non-essential visitors are not allowed on the school site.

		 Professional learning for staff should not be conducted face to face unless it is absolutely necessary. Only essential compliance training that involves a mandatory face to face demonstration for certification can be attended by staff.  Staff number...

		Specific changes have been made to the following school related activities

		School sporting activities – For the remainder of Term 3, all inter-school sport and physical activities must remain within local community or zone. The number of participants in attendance at interschool sport and physical activities must be limited ...

		Activities located at other schools -Year 11 & 12 students only may continue to attend classes/activities relating to subjects only available on other campuses where arrangements are in place to ensure they go directly to their class and do not mix wi...

		Approved activities without change in our schools

		Activities on hold until further notice



		Attendance and roll marking

		Recording absences, medical certificates and case management

		Reporting for Semester 1 and 2

		Assessing students' progress



		Staffing

		Guidance on return to work



		Leave and return to work arrangements

		Cleaning and supplies

		Enhanced cleaning

		Essential school supplies

		Reporting suspected COVID-19 cases

		Responding to COVID-19 cases

		Boarding schools

		Wellbeing

		Early Childhood Education and OOSHC



		Latest COVID-19 case locations in NSW

		Check the Latest COVID-19 case locations in NSW and follow the recommended actions if you have been in a location where there have been confirmed cases of COVID-19. Monitor the site and follow the relevant health advice if you have been at any of the ...

		Tightened NSW-Victoria border restrictions

		The amended Public Health Order changes will have an impact on students and staff travelling across the NSW-Victorian border.

		From 7 August, the border restrictions will be tightened further with the Victorian border zone defined to townships along the Murray River including Mildura, Wodonga and Echuca.

		The recommended protocol for students who travel across the border on public transport and forgets their permit are as follows:

		 The student will be allowed to continue to school.

		 School staff will contact the student’s parent or carer to obtain a copy of the permit so that the student can return home safely.

		For NSW border zone residents



		See the list of border schools on the Advice for families page.
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REQUIREMENTS ACTIONS

visitors to site

Non-essential adults are not permitted on school grounds or at
school events.

School organisation supports SRE/SEE volunteers to engage in
scripture,according to department guidelines

Pick up and drop off arrangements enable parents to physically
distance from one an other.

External visitors to the school are limited only to provides that are
essential to the delivery of the continuum.

Visiting staff comply with guidelines, infection control, personal
hygiene and physical distancing requirements at all times.

Allied health providers, wellbeing and case management professionals
(including NDIS suppliers and health programs such as student
vaccination programs and dental health programs) can continue to
support schools on site.

REQUIREMENTS ACTIONS

Staffing

All staff expected to work on site, including those who identify as
being at risk of severe illness if they contact COVID-19 (with
consultation from health care provider and individual COVID-19
action plan, if required).

School ensures that all staff are aware of department support
services and programs to support the physical and psychological
wellbeing of staff.

The school reminds all staff to regularly check department
website to review the latest COVID-19 case locations in NSW
and follow the recommended actions.

Stafff informed of changes to guidelines and resulting enactment of
guidelines through regular correspondence.

Staff aware of information relating to NSW residents returning from
Victoria

COVID-19 Safety Plan — General
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REQUIREMENTS ACTIONS

School Operations

School organisation ensures that staff remain together for limited times.

School organisation shows that students remain within relevant cohort
group for all learning activities within the school.

Interschool activities are organised within local community or zone
only.

External visitors to the school are limited only to provides that are
essential to the delivery of the continuum.

School organisation limits programs or services delivered by NSW
Department of organisation staff to online delivery, where possible.
Essential onsite personell ae aware of school guidelines relating to
infection control and physical distancing.

School organisation ensures that all school activities comply with
current guidelines.

REQUIREMENTS ACTIONS

Staff and student attendance

School follows department guidelines when responding to student/
staff who presents with flu-like symptoms whilst at school.

School ensures that parents are aware of expectations relating to
students with conditions which puts them at higher risk of severe
iliness if contracting COVID-19.

The school continues to be responsible for providing work for
students students who can not attend school due to a long term
illness or underlying health condition, for the period they are
prevented from being at school.

School has systems in place to enact the department's current first
aid procedures and Infection Control Procedures, including
contacting the student's parent /emergency contact to collect the
student.

Schools comply with department processes regarding students who
have been absent for more than three days.

COVID-19 Safety Plan — General
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