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The following information is evidence of Pretty Beach Public School’s implementation of the student discipline in government schools policy.
	How the student discipline in government schools policy is implemented to meet student, staff and community needs of Pretty Beach Public School.

	In 2016/7 all staff and students has the responsibility of creating new classroom expectations. From there, staff detailed specific teachable areas to teach during Monday afternoon PBL lessons. Parents were notified via the newsletter of the whole school PBL focus and the positive rewards for the term.

	How PBPS consistently observes and applies discipline in government schools policy requirements.

	Principals
· Principals are accountable through their Directors, Public Schools for ensuring a safe, secure and harmonious work environment for students and staff.
· Principals are responsible for the development, implementation and monitoring of the school’s discipline policy.
· Principals are responsible for ensuring that the school’s policy is evaluated and reviewed by the school community at least every three years.
· Principals must ensure that students, staff and parent(s) and carer(s) are provided with opportunities to contribute to the development of the policy and that staff are provided with training and development opportunities in behaviour management.
· Principals must provide a copy of their school discipline policy to their Directors, Public Schools when the policy is developed or whenever it is reviewed. A copy must also be made available to the families of children enrolled at the school.
· Parents and students are to be provided access to a copy of the discipline code or school rules when the policy is developed or whenever it is reviewed.
· Principals must ensure that all disciplinary actions involving suspension or expulsion from school are managed consistent with the Suspension and Expulsion of School Students Procedures
Parents
· Parents are expected to support the school in the implementation of the school discipline policy.
Teachers
· Teachers are expected to participate in the development of the school discipline policy and to support its effective implementation.
· P&C rep attended PBL meetings for collaborative decision making
Students
· Students are expected to follow the discipline code or school rules and to comply with staff directions regarding discipline and appropriate behaviour.
· Students will show respect for teachers, fellow students, other staff and school visitors and not engage in any form of harassment, victimisation or intimidation.

	The school’s implantation of the discipline in government schools policy and procedure is reviewed at the end of each year as part of normal planning cycle for the following year and formally reviewed every three years, as per the school’s planning cycle. Any changes required are implemented for the following year. the implementation of the Student Discipline in Government Schools policy is aligned with the school’s anti-bullying policy (revised in 2020)
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Pretty Beach Public School Student Discipline Policy 

Good discipline is fundamental to the achievement of Government priorities for the public school system. In alignment with the Student Discipline in Government Schools policy, Pretty Beach Public School Discipline policy contains four components. These are:
1. The school discipline code.
2. Strategies and practices to promote positive student behaviour, including specific strategies to maintain a climate of respect.
3. Strategies and practices to recognise and reinforce student achievement.
4. Strategies and practices to manage inappropriate student behaviour.

1. Pretty Beach Public School Discipline code
Pretty Beach Public School seeks to ensure that the school is respectful, safe and inclusive, fostering a supportive learning environment for all. Students are supported to take responsibility for their own learning and behaviour. They are expected to meet the school’s expectations regarding learning, behaviour and attendance. To help create and maintain a positive learning environment, students need to:
•	Treat others with respect
•	Speak and behave respectfully
•	Cooperate with others
•	Think before acting
•	Care for self and others
•	Take care of property
•	Follow school rules
•	Use words to solve problems
These behaviour expectations are clearly and explicitly taught and reinforced by all teachers and staff across the school. Students demonstrating expected behaviour are recognised and rewarded through the school’s positive reward system. 
At Pretty Beach Public School, behaviour aligns with the behaviour code established by the NSW Department of education (see above) and with school PBL values: Excellence, Respect and Responsibility.


2. Strategies and practices to promote positive student behaviour
Teachers use a range of intrinsic and extrinsic rewards to recognise and reward expected behaviour. These strategies include (but are not limited to):
· Positive praise – explicit behaviour feedback
· Stickers, stamps, positive written feedback
· “Two glows and a grow” feedback stamp
· Merit awards at weekly assembly, recognising academic progress and effort as well as pro-social or positive behaviour choices
· Principal awards
· Personal Best Certificates
· Own class awards/certificates
· DOJO points
· Class assembly awards
· Whole-school reward days
· Choice of reward
· Prize box
· Whole-class rewards
· Positive phone calls or postcards home/good news letter
· seesaw app
· principal/deputy award
· student work published in newsletter
· executive sticker rewards
The school is strategically aligned to the School Excellence Framework via the successful implementation of PBL –a school wide positive behaviour for learning program. PBL is supported by and aligned with the school Learning and Support Team.  
Positive Behaviour for Learning (PBL) is a comprehensive, integrated whole school approach to student wellbeing and behaviour. PBL is a process that supports school leadership teams to create positive learning environments that enable student learning and wellbeing. Successful implementation of PBL is underpinned by the support and commitment of the whole school community. 
PBL is based on a three-tiered continuum of prevention and intervention:
· Tier 1 - Universal prevention: school-wide and classroom systems for all students, staff and settings.
· Tier 2 - Targeted interventions: small group systems for students at-risk behaviourally and academically.
· Tier 3 - Intensive interventions: systems for students with high-risk behaviour and/or learning needs.

PBL is in its fourth year of implementation at PBPS with the executive team being trained in advanced tiers support. The school plans to implement a school-wide focus on expected classroom behaviour through the delivery of the 8 Effective Classroom Practices professional learning. 

PBL establishes strong school-wide universal systems that promote early intervention, and the teaching and acknowledging of social-emotional skills. PBL will assist Pretty Beach Public School to develop consistent systems to discourage unproductive behaviour and encourage expected behaviour (tier 1 support). 

At tier 1, all students are provided with school-wide and classroom systems to encourage expected behaviour at this universal level. Some students, approximately 10-15 per cent, will respond to Tier 1 supports but may continue to exhibit some difficulties. These students may be need additional academic and/or social-emotional support.  

Tier 2 targeted support is provided for these students at-risk of disengagement, both academically and behaviourally.   A smaller group of students, approximately 1-5 per cent, may need individualised and intensive Tier 3 supports as well as universal and targeted support. 

Schools will build upon the foundations of the school-wide system to support these students. Interventions focus on creating and implementing individualised behaviour support plans that are linked to the universal system.
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3. Strategies and practices to recognise and reinforce student achievement.
Universal prevention is the most important and powerful aspects of a whole school systems approach to increasing positive student behaviour and recognising and reinforcing student achievement. Universal prevention focuses on preventing problems and creating an environment that supports student learning and wellbeing. Effective, evidence-based classroom management and instruction are critical components of universal prevention, as are clear and varied strategies to recognise and reinforce student achievement. These strategies also assist in creating positive learning environments for all. Establishing strong systems of universal prevention for all students helps to reduce the number of students who need additional support. This helps the school to work more intensively with students who have additional learning and support needs. Strategies and practices to reinforce expected behaviour include:
· Within the classroom and on the playground, teachers use specific management and positive reinforcement strategies to maintain a climate of respect.  
· Teachers provide explicit instructions regarding academic and behaviour expectations and provide reminders for students who need a reminder to follow expectations. 
· Visual charts are used in the classroom and students collaboratively contribute to the construction of agreed expectations at the start of the year. 
· Resources such as Zones of Regulation assists students to monitor their own behaviour in the classroom
· Students are supported through the development of consistent classroom routines, in line with the 8 Effective Classroom Practices.
· Explicit instruction and quality teaching ensures that student needs are recognised and catered for in the classroom with teachers differentiating at point of need. This may mean providing an individualised learning plan or other academic interventions. 
· Students have access to speech therapist assessment and interventions as well as a range of academic interventions provided by the school’s Learning Support Team. 
· Academic success is recognised and celebrated through merit awards, certificates and a range of positive reinforcement strategies, including, but not limited to, the list above (section 2).
· Acknowledging students’ achievement is also enacted through; 
· School newsletter,
· Photos or work displayed in classroom and/or school display boards,
· entry into external competitions,
· online display opportunities (eg Education Week page on school website)
· quality work/photos shared through SeeSaw app
· Classroom merit awards 
· Prizes, stickers/stamps
· Special privileges
· DOJO points
· Recognition through the presentation of awards at school assemblies (merit, citizenship, personal best, principals award) 
Our Assemblies form a major part of our rewards system but it is important to recognise that it is only one of many ways student achievement is acknowledged. In general, assemblies:
· Are led by our school captains
· Include the Acknowledgment of Country
· Include the National Anthem
· Include celebration and recognition of student effort and achievement
· Include the presentation of awards from all teaching staff to ensure all skill levels are valued
· Include the presentation of awards from support staff and P&C, on occasion
· Include a feature presentation by a different class each assembly
At each assembly, a ‘mystery teacher’ will choose a class to receive the assembly points for the week. These points are tallied at the end of term to provide a positive award for the winning class. 
Special awards may also be presented for:
· Sporting achievements
· Sporting selection
· Public Speaking
· Debating 
· Spelling Bee 
· Personal Best
· ICAS Certificates (External Exams for the primary grades) 
· Citizenship awards
· Contribution to the creative and performing arts
· Other academic achievements



4. Strategies and practices to manage inappropriate student behaviour.
Pretty Beach Public School seeks to ensure that the school is respectful, safe and inclusive, fostering a supportive learning environment for all. As clearly set out in the NSW Department of Education Suspension and Expulsion of School Students procedures (2011), all students and staff have the right to be treated fairly and with dignity in an environment free from disruption, intimidation, harassment and discrimination. To achieve this, all schools will maintain high standards of student behaviour.
There are clear consequences for behaviour which does not meet the NSW student code of conduct expectations.
Students are provided with reminders relating to behaviour expectations, if their behaviour is inconsistent with the school discipline code. Continued behaviour will be managed by the teacher on a case-by-case, individualised basis. The management strategies may include, but are not limited to:
· Modelling expected behaviour
· Rule reminder
· Student contract
· Student interview
· Time out in the classroom area via STOP
· Time out in another class via STOP
· Withdrawal from planned, non-curricular class activities
· Reflection sheets
· Discussion and planning time with assistant principal 
· Missing play to walk and talk with teacher
· Phone call/letter home
· Consideration of learning needs/academic intervention
· Goal setting/positive reward intervention
· Parent meetings
· Assisted apology
· Restitution
· Restorative justice
· Warning of suspension/suspension from school.
Suspension processes. 
There are clear consequences for behaviour which does not meet the NSW student code of conduct expectations. In cases of unacceptable student behaviour, it is in the best interests of the school community and/or involved students, for a student to be removed from the school for a period of time. Suspension or expulsion are the options available to the principal in these situations. A student may be suspended or expelled from school for serious breaches of the school's Discipline Policy. 
Suspension is not intended as a punishment. It is a strategy for managing inappropriate behaviour within a school’s student welfare and discipline policies and is most effective when it highlights the parents’ responsibility for taking an active role, in partnership with the school, to modify the inappropriate behaviour of their child. 
The goal at Pretty Beach Public School is to collaboratively work with parents with a view to assisting a suspended student to re-join the school community as quickly as possible. 
Suspension also allows time for school personnel to plan appropriate support for the student to assist with successful re-entry. In some cases, suspension from school allows the school the necessary time to put measures in place to ensure the safety of students and staff. 
For the majority of students, suspension allows time for the student to reflect on their behaviour, to acknowledge and accept responsibility for the behaviours which led to the suspension, and to accept responsibility for changing their behaviour to meet the school’s expectations in the future.
Suspension may be proceeded by a Warning of Suspension (Wos) for behaviour which is considered to be continued disobedience or aggressive behaviour. This provides the student and family with a formal written caution detailing inappropriate behaviours, as well as clear expectations of what is required of the student in future. 
A warning of suspension applies for the following ten days after notification. During this time, the student is supported to manage their behaviour to align with the school discipline code. During this time, any aggressive or consistently disobedient behaviour may result in the student being suspended from school. 
In some cases, the NSW Department of Education Suspension and Expulsion of School Students – Procedures 2011 states that a student is to be suspended immediately, without a warning of suspension. Immediate suspension will occur if the student:
· is physically violent, resulting in injury
· is violent towards others, seriously interfering with the safety and wellbeing of others
· is in possession of a prohibited weapon, firearm or a knife (without reasonable cause), 
· uses, supplies, or is in possession of, a suspected illegal substance. Students who assist other students to obtain illegal substances or supply restricted substances, such as prescription drugs, are also to be suspended. 
· engages in serious criminal behaviour related to the school. 
The school discipline policy may apply outside of school hours and off school premises where there is a clear and close connection between the school and the conduct of students. The policy also applies to the behaviour of students at school, on the way to and from school and while away from the school site on school endorsed activities (eg excursions). The discipline policy and process also applies to student behaviour which involves students using social networking sites, mobile phones and/or other technology to threaten, bully or harass another student or a departmental staff member for school related issues, both on or off site. 

Short and Suspensions
The principal may choose to impose a short suspension of up to and including four school days. Short suspensions may be imposed for the following reasons and will be reported in the following categories:
1. Continued Disobedience. This includes, but is not limited to: breaches of the school discipline policy such as: refusal to obey staff instructions; defiance; disrupting other students; minor criminal behaviour related to the school; use of alcohol or persistent use of tobacco.
2. Aggressive Behaviour. This includes, but is not limited to: hostile behaviour directed towards students, members of staff or other persons, including verbal abuse and abuse transmitted electronically such as by email, social media or SMS text messages.

Teachers are expected to manage minor behaviour incidents that occur in the classroom or playground using the Strategies and practices to manage inappropriate student behaviour listed in section 4 of this document. 

Process for responding to serious behaviour which may result in WOS/suspension:
· If a student is continually disobedient or engages in aggressive behaviour, this is referred immediately to an assistant principal who will investigate the incident. 
· The assistant principal will conduct a formal disciplinary log to investigate the incident and details of the allegation. 
· During this interview, the student is given explicit information about the nature of the allegation(s) and is given the opportunity to consider and respond to the allegation(s). 
· The assistant principal records the key features of the interview in writing. 
· For young students and those with certain disabilities, it may be advisable to have a parent present during the interview. 
· Based on the formal interview, the assistant principal may recommend the following: 
☐  Support strategy: (providing specific details of recommended strategy)
☐ Warning of suspension	(for continued disobedience/aggressive behaviour)
☐ Suspension (short)	(for continued disobedience/aggressive behaviour)
☐ Suspension (long) 	for the following:
☐ physical violence		☐ use of a weapon/implement as a weapon
				☐ illegal substance		☐ serious criminal behaviour
				☐ persistent or serious misbehaviour
 
In determining whether a student’s misbehaviour is serious enough to warrant suspension, the principal will consider the safety, care and welfare of the student, staff and other students. The principal (or delegated relieving principal) will exercise their authority to suspend a student whilst considering their responsibilities to the whole school community and to the principles of procedural fairness.

School Leader responsibilities
· Following a decision to suspend, the school is required to make contact with the child’s parent or caregiver and a suspension resolution meeting must be convened by the principal at the earliest opportunity. 
· The principal ensures that no student is sent home from school before the end of the school day without notification being made to their parents and, if necessary, agreement reached about arrangements for the collection of the child from school. 
· The principal must ensure that adequate supervision is provided for that student at school until those arrangements are made. 
· Notification of suspension must be made to the parents in writing within 24 hours following immediate verbal notification. Reasonable steps must be taken to ensure that the notification is delivered, if necessary in an alternative form. 
· At the time of the suspension notification, parents must be provided with the abridged version of the NSW Department of Education Suspension and Expulsion of School Students – Procedures 2011 document (see Appendix), as well as the school’s discipline code and information about appeal rights. 
· Student work will be provided for the duration of the suspension. Parents are able to request additional work, if required, by contacting the school office.
· The principal, in conjunction with parents/caregiver, will utilise the school, local Department of Education and Communities staff and other available resources in seeking a means of assisting the student to modify his or her behaviour. The use of such resources should be discussed in the suspension resolution meeting.  
· The assistant principal will alert the student’s teacher as well as the school learning support team and school counsellor, providing notification of the suspension. 
· The principal must convene a suspension resolution meeting of personnel involved in the welfare and guidance of the student, including the parents, to discuss the basis on which the suspension will be resolved. 
· If parents are unable or unwilling to attend a suspension resolution meeting, the principal should consider the individual merits of the case and attempt to ensure that the student is back at school on or before the concluding date of the suspension period. 
· If a student does not have a parent who can attend a suspension resolution meeting, the principal should ensure that the student is fully informed about the resolution meeting and encourage the student to nominate a support person to be present. 
· A full record should be made of the outcomes of the suspension resolution meeting. This should be retained on a file at the school. A copy should be provided to the student and the parents.

· Where a student is returning from suspension following an incident that involved violence or weapons, the principal must undertake a risk assessment in order to assess whether the return of the student will pose a risk to staff, students or other persons. This should be completed before the final day for resolution of the suspension. The student should not be re-admitted to the school until the issues identified in the risk assessment have been addressed.
· If learning and support strategies and short suspensions have failed to resolve the issue of inappropriate behaviour, strategies such as further short suspensions, a longer suspension or alternative educational programs must be considered. Each case will be different and the action needs to be appropriate to the individual circumstances of the case. 
· Alternative educational programs which could be considered for the student should be discussed with the learning and engagement officer. Any such programs must have been approved in accordance with departmental policy. 

Long suspensions
If short suspensions have not resolved the issue of inappropriate behaviour, or the misbehaviour is so serious as to warrant a long suspension, the principal may impose a long suspension of up to and including 20 school days. Where long suspension is being considered, the student must be able to have an appropriate observer of their choosing present at the formal disciplinary interview. Principals can impose a long suspension for:

· Physical violence: Which results in pain or injury, or which seriously interferes with the safety and well-being of other students and staff.
· Use or possession of a prohibited weapon, firearm or knife: When the student uses or possesses a weapon, which is listed in Schedule 1 of the Weapons Prohibition Act; the student uses a knife or possesses a knife (without reasonable cause); the student uses or possesses a firearm of any type.
· Possession or use of a suspected illegal substance: Not including alcohol or tobacco, but including supplying other students with illegal drugs or restricted substances such as prescription drugs.
· Use of an implement as a weapon or threatening to use a weapon: When any item is used as a weapon in a way, which seriously interferes with the safety and well-being of another person. This includes an offensive implement, which is anything made, or adapted to cause injury to a person.
· Serious criminal behaviour related to the school: Including malicious damage to property (school or community), or against the property or person of a fellow student or staff member on, or outside of the school premises.
· Persistent misbehaviour: Including repeated refusal to follow the school discipline code; making serious threats against students or staff; behaviour that deliberately and persistently interferes with the rights of other students to learn or teachers to teach.

The processes of notification and resolution for a long suspension are the same as those provided above for short suspensions. Referral to the school counsellor must be considered if this has not already occurred. As in a short suspension, a suspension resolution meeting following a long suspension must be convened at the earliest opportunity. The recommendations of the school counsellor and any recommendations from the school learning support team should be discussed at this resolution meeting. A full record should be made of the outcomes of the suspension resolution meeting. This should be retained on a file at the school. A copy should be provided to the student and the parents.

Where a student is returning from suspension following an incident that involved violence or weapons, the principal must undertake a risk assessment in order to assess whether the return of the student will pose a risk to staff, students or other persons. This should be completed before the final day for resolution of the suspension. The student should not be re-admitted to the school until the issues identified in the risk assessment have been addressed.


Expulsion
In serious circumstances of misbehaviour, the principal may expel a student of any age from the school. Students expelled from a particular school for misbehaviour may not re-enrol in that school without the approval of the Director, Public Schools NSW.

 When considering expelling a student for misbehaviour, the principal must:
· ensure, except as a result of a most serious incident, that all appropriate learning and support strategies have been implemented and documented
· convene a formal disciplinary interview with the student. Principals must ensure that the student is given explicit information about the nature of the allegation(s) and is given the opportunity to consider and respond to the allegation(s). The student must also be able to have an appropriate observer of their choosing present at the interview. For young children and children with certain disabilities it may be advisable to have a parent present at the meeting. The key features of the interview should be taken down in writing
· place the student on a long suspension pending the outcome of the decision making process (refer to sections 6 and 7). This action should be taken irrespective of any action by another agency, including the NSW Police Force
· notify the student and the parents, in writing, that expulsion from the school is being considered, giving reasons for the possible action
· obtain and consider a school counsellor report that includes recommendations for further action
· provide the parents with a copy of all documentation on which the consideration of expulsion is based
· allow seven school days for students and parents to respond
· consider any response from the student and parents before proceeding further
· discuss with the student and the parents the implications of expulsion and provide information relating to the right to, and process for, an appeal (if the expulsion were to proceed). This could be done by telephone or in a meeting.



· 



Pretty Beach Public School Discipline Policy reviewed: September 2020. To be ratified by PBPS P&C and to be reviewed as necessary. 




Appendices Follow
	
Playground incident notification 

	
Classroom Incident notification 

	
Warning of suspension letter 

	
[bookmark: _GoBack]Formal disciplinary Log

	
Short suspension letter 

	
Long suspension letter 

	
[bookmark: _MON_1622364153]Suspension resolution letter 

	
[bookmark: _MON_1622364190]Post suspension readmission agreement 

	
Code of conduct 

	
What does it mean if my child is suspended 

	
Parent information (required by policy) to be provided, following suspension







image3.png
Wit igh risk benaviour and/ or

B —
\X Intervertions: Systems for students
leaang noots

1015

' Tier 2 Targeted Interventions:

\_ S e syt ot sers

Loy
ey

Tir 1 Universal Prevention:
Schoolwide and classroom
systems foral studens, staf
and setings.




image4.png
The process involves a school leadership team
implementing four critical and connected features OUTCOMES
across each tier of the PBL continuum:

 Outcomes are locally determined, contextually and ‘
culturally relevant and measurable. These
include academic, sociak-emotional and behavioural '
achievements for all students.

« Systems are staff focused. They include policies and
procedures that support all staff to enable the accurate and
durable implementation of the practices that support
students.

 Data the information that is used to identify the current
status, the need for change and the effects of interventions. Data on student behaviour, academic
performance, attendance and other key indicators is considered by the team. Data on how well the
practices are being implemented is essential. By reviewing data frequently school teams can make
decisions to select, differentiate or discontinue practices based on need.

© Practices are student focused. They are the evidence-based interventions and strategies that support
students. Practices are selected and adjusted to ensure they are culturally and contextually relevant.

The leadership team:
 uses data to inform decision making
« establishes systems, policies and procedures that enable staff to meet the needs of all students

» implements evidenced based practices to support students.
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playground incident notification.pdf


Pretty Beach Public School
4 Pretty Beach Road


Pretty Beach NSW 2257
Ph: 02 43601012


Fax: 02 43602135
Email: prettybch-p.school@det.nsw.edu.au


Mr & Mrs Smith
1 First Street
Sydney NSW 2000


Monday, 31st August 2020


Playground Incident Notification
Dear Charles & Isabelle Scott,


This letter is to inform you that today, Monday, 31st August 2020, your child Bon Scott spent time in the Planning
Room for displaying behaviour in the playground which does not meet the behaviour expectations of our school.  A
summary of the incident in which Bon was involved is below:


Leadership, Helping


At  Pretty  Beach Public  School  we value,  teach and reinforce our  shared expectations  of  excellence,  respect  and
responsibility.  Planning  Room  sessions  are  designed  to  provide  support  for  students  so  that  the  school's
expectations can be met. A continuation of behaviour which does not meet school expectations may result in Bon's
exclusion from representing the school and/or participating in any planned extra curricular activities. In some cases
of repeated negative behaviour, a Warning of Suspension or Suspension may be warranted.


Please discuss this matter with your child then sign the slip below to acknowledge that this has occurred. This note
is to be returned to the Stage Assistant Principal.


If you wish to discuss this matter, please make  time to do so by calling the school office on 02 43601012.


Regards,


- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -


Playground Incident Notification
Bon Scott, 3G. Monday, 31st August 2020


Please return this letter to:


I  acknowledge  the  incident  regarding  Bonand  have  spoken  to  him  about  hisbehaviour.  I  understand  that
continuation  of  this  behaviour  may  result  in  further  consequences.


Signed Parent / Caregiver: ___________________  Date: ___________________
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classroom incident notification.pdf


Pretty Beach Public School
4 Pretty Beach Road


Pretty Beach NSW 2257
Ph: 02 43601012


Fax: 02 43602135
Email: prettybch-p.school@det.nsw.edu.au


Mr & Mrs Smith
1 First Street
Sydney NSW 2000


Monday, 31st August 2020


Classroom Incident Notification
Dear Charles & Isabelle Scott,


This letter is to inform you that today, Monday, 31st August 2020, your child Bon Scott spent time in the Planning
Room for displaying behaviour in the classroom which does not meet the behaviour expectations of our school.  A
summary of the incident in which Bon was involved is below:


Leadership, Helping


At  Pretty  Beach Public  School  we value,  teach and reinforce our  shared expectations  of  excellence,  respect  and
responsibility.  Planning  Room  sessions  are  designed  to  provide  support  for  students  so  that  the  school's
expectations can be met. A continuation of behaviour which does not meet school expectations may result in Bon's
exclusion from representing the school and/or participating in any planned extra curricular activities. In some cases
of repeated negative behaviour, a Warning of Suspension or Suspension may be warranted.


Please discuss this matter with your child then sign the slip below to acknowledge that this has occurred. This note
is to be returned to the Stage Assistant Principal.


If you wish to discuss this matter, please make  time to do so by calling the school office on 02 43601012.


Regards,


- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -


Classroom Incident Notification
Bon Scott, 3G. Monday, 31st August 2020


Please return this letter to:


I  acknowledge  the  incident  regarding  Bonand  have  spoken  to  him  about  hisbehaviour.  I  understand  that
continuation  of  this  behaviour  may  result  in  further  consequences.


Signed Parent / Caregiver: ___________________  Date: ___________________
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WOS.pdf


Pretty Beach Public School
4 Pretty Beach Road


Pretty Beach NSW 2257
Ph: 02 43601012


Fax: 02 43602135
Email: prettybch-p.school@det.nsw.edu.au


Mr & Mrs Smith
1 First Street
Sydney NSW 2000


Monday, 31st August 2020


Dear Charles & Isabelle Scott,


This letter is to inform you that Bon has been issued with a formal caution following a serious incident at school. A
summary of the incident is as follows: Leadership, Helping


This behaviour is a breach of the school behaviour expectations: Excellence, Respect and Responsibility as well as
the  Student  Discipline  in  Government  Schools  Policy.   If  this  behaviour  continues,  Bon  may  be  suspended  from
school  in  accordance  with  the  Department  of  Education  and  Communities’  Suspension  and  Expulsion  of  School
Students  –  Procedures.  Grounds  for  immediate  suspension  include  physical  violence,  possession  of  a  prohibited
weapon  or  possession  of  suspected  or  illegal  restricted  drugs.


A  copy  of  the  Suspension  and  Expulsion  of  School  Students  -  Procedures  is  available  on  the  Department’s
“Policies”  Internet  web  site  at  the  address:  https://education.nsw.gov.au/policy-library/policies/student-discipline-
ingovernment-schools-policy
You can also request a copy from the school.


Our school aims to work in partnership with parents to provide high-level support for our students. Please make a
time to talk with the Assistant Principal or School Principal to your provide input on appropriate support strategies
required  to  assist  Bon  in  demonstrating  the  behaviour  expectations  at  Pretty  Beach  Public  School.  Collaboration
between school staff, students and parent(s) or carer(s) is an important feature of discipline in government schools.


Please return the slip below to the school office or via email to prettybch-p.school@det.nsw.edu.au to acknowledge
this warning of suspension letter.


Kind regards,


Karen Wardlaw
Principal


Formal Caution


I have discussed this matter with Bon and have noted the warning of suspension.  I would like/not like to make an
interview time to discuss  how to support Bon in regards to school behaviour expectations.


Parent name: ______________________________________        Date: ______________


Please return to front office or Karen Wardlaw
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formal disciplinary interview.pdf


Learning and Engagement Directorate April 2015 


28 


Suspension and Expulsion of School Students Procedures – 2011 


NSW Department of Education and Communites 


Formal Disciplinary interview  Date:_______________ 


Name of student: __________________________________ Year: _______ Phone: ________________ 


Date of birth: ___________________    parent/carer: ________________________________  


 Male  Female  NESB  Other  ATSI


 Warning of suspension


 Short suspension


 Long suspension 


 Other:


No 


Short/long suspension recommended due to (nature of incident): 
 repeated disobedience


 aggressive behaviour/physical violence


 in possession of a prohibited knife/weapon


 uses, supplies or is in possession of a suspected illegal substance


 engages in serious criminal behaviour related to the school


Assistance from local Department of Education and Communities office staff required? 


Yes Comment:   


 Date: AP signature: 


Principal comment:   


Details of incident (attach summary of incident from SENTRAL). 
AP to revise details of incident with student: summary as follows:


Student offered opportunity to respond� 5ecord student statement:


AP recommendation to principal, based on evidence/
information presented in formal disciplinary interivew: 


Parent in attendance: yes/no             in person/via phone/tele conference


In lieu of parents being unable to attend, student provided a support person: yes/no  


Interview notes taken by: 










image9.emf
short suspension  letter.pdf


short suspension letter.pdf


Pretty Beach Public School
4 Pretty Beach Road


Pretty Beach NSW 2257
Ph: 02 43601012


Fax: 02 43602135
Email: prettybch-p.school@det.nsw.edu.au


Mr & Mrs Smith
1 First Street
Sydney NSW 2000


Monday, 31st August 2020


Short Suspension Letter: Bon Scott


Dear Charles & Isabelle Scott,


This is to inform you that I have today suspended your son, Bon from Pretty Beach Public School, consistent with
the  Procedures  of  the  Department  of  Education  and  Training  for  Suspension  and  this  School's  Discipline  Code.
Suspension  allows  students  time  to  reflect  on  their  behaviour,  to  acknowledge  and  accept  responsibility  for  the
behaviours  which  led  to  the  suspension  and  to  accept  responsibility  for  changing  their  behaviour  to  meet  the
School's  expectations  in  the  future.  It  also  allows  us  time  to  plan  appropriate  support  for  Bon  to  assist  with  a
successful  return.


Bon has been suspended for Short Suspension - Continued Disobedience.


Bon  has  been  suspended  for  5  school  days,  from  Monday, 31st August 2020  to  Tuesday, 1st September 2020
inclusive.  As  a  results  of  Bon  suspension,  both  you  and  I  are  required  to  do  certain  things.


I will:
 • seek your assistance and work with you in an attempt to resolve the matter
 • hold a meeting with you at the earliest possible time to discuss how the matter might be resolved
 • arrange an interpreter for you if necessary
 • provide you with a copy of the School Discipline Code and the DoE's Suspension and Expulsion Procedures


You are expected to:
 • assist me in resolving the matter
 • contact my office as soon as possible to arrange a time to discuss how the matter may be resolved
 • let me know if you require an interpreter
 • arrange a support person to accompany you to the meeting if you wish
 • be responsible for the supervision, care and safety of Bon while on suspension
 • ensure that Bon is aware that he is not to enter onto School grounds without my permission, except to attend the
resolution meeting.
The School expects that will  continue with studies while suspended. If  you consider that correct  procedures have
not been followed in this case or that an unfair decision has been made, you may appeal. You may wish to contact
the Regional Office on (02) 4357 5300 to discuss the Appeal Procedures. If you need an interpreter to assist you to
contact the School or the Regional Office, call the Telephone Interpreter Service on telephone number 131 450. The
service is free of charge.


Yours sincerely,


_______________________________


Karen Wardlaw, Principal
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Pretty Beach Public School
4 Pretty Beach Road


Pretty Beach NSW 2257
Ph: 02 43601012


Fax: 02 43602135
Email: prettybch-p.school@det.nsw.edu.au


Mr & Mrs Smith
1 First Street
Sydney NSW 2000


Monday, 31st August 2020


Long Suspension Letter: Bon Scott


Dear Charles & Isabelle Scott,


This is to inform you that I have today suspended your son, Bon from Pretty Beach Public School, consistent with
the  Procedures  of  the  Department  of  Education  and  Training  for  Suspension  and  this  School's  Discipline  Code.
Suspension  allows  students  time  to  reflect  on  their  behaviour,  to  acknowledge  and  accept  responsibility  for  the
behaviours  which  led  to  the  suspension  and  to  accept  responsibility  for  changing  their  behaviour  to  meet  the
School's  expectations  in  the  future.  It  also  allows  us  time  to  plan  appropriate  support  for  Bon  to  assist  with  a
successful  return.


Bon has been suspended for Short Suspension - Continued Disobedience.


He  has  been  suspended  for  five  school  days,  from  Monday, 31st August 2020  to  Tuesday, 1st September 2020
inclusive.  As  a  results  of  Bon's  suspension,  both  you  and  I  are  required  to  do  certain  things.


I will:
 • seek your assistance and work with you in an attempt to resolve the matter
 • hold a meeting with you at the earliest possible time to discuss how the matter might be resolved
 • provide a study program
 • arrange an interpreter for you if necessary
 • provide you with a copy of the School Discipline Code and the DET's Suspension and Expulsion Procedures


You are expected to:
 • assist me in resolving the matter
 • contact my office as soon as possible to arrange a time to discuss how the matter might be resolved
 • let me know if you require an interpreter
 • arrange a support person to accompany you to the meeting if you wish
 • be responsible for the supervision, care and safety of Bon while on suspension
 • ensure that Bon is aware that he is not to enter onto School grounds without my permission, except to attend the
resolution meeting.


If  we are able to resolve this matter satisfactorily, this period of suspension may be reduced. The School expects
that will  continue with studies while suspended. If  you consider that correct procedures have not been followed in
this case or that an unfair decision has been made, you may appeal. You may wish to contact the Regional Office
on (02) 4357 5300 to discuss the appeal procedures. If you need an interpreter to assist you to contact the School
or the Regional Office, call the Telephone Interpreter Service on telephone number 131 450. The service is free of
charge.


Yours sincerely,


_____________________________


Karen Wardlaw, Principal
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Suspension Resolution Meeting

(Attachment I)







School: Pretty Beach Public School         

Student:  ______________________________       Class: _____ Resolution meeting Date:___________                       



		Returning from suspension 

Long                  Short

		Continued disobedience 



		Aggressive behaviour 









Date of suspension: __________________ 		Last date for resolution: _________________

Present at meeting (record names and titles): 









Agreed strategies and action:

		Action:

		Who:

		Follow up date:



		





		

		



		





		

		



		





		

		



		





		

		







Signs that _______________________ is feeling overwhelmed: 









Things that ______________________ can do/places go to where they can feel better:









Student name/signature: ________________________

Parent signature:  ______________________________

Observer’s signature:   __________________________ (where relevant)

Principal’s signature:  ___________________________
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Post Suspension Readmission Agreement



(Attachment J)







School: Pretty Beach Public School         Student:    _____________________       Date:___________                       



		

I have participated in a successful post suspension interview for return to school. I understand that I must take responsibility for my learning and meet the school’s expectations regarding learning, behaviour and attendance. I agree to support the Code of Conduct which has been provided to me.



To help create and maintain a positive learning environment I need to:



· Treat others with respect

· Speak and behave respectfully

· Cooperate with others

· Think before acting

· Care for self and others

· Take care of property

· Follow school rules

· Use words to solve problems









Name of student: ______________________________ signature _____________________   



Parent signature:     _____________________________



Executive signature: _____________________________



Date: ____________
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NSW Department of Education


NSW public schools are committed 
to providing safe, supportive and 
responsive learning environments for 
everyone. We teach and model the 
behaviours we value in our students. 


At Pretty beach Public School students 
are expected to:
■ Respect other students, their teachers and school staff 


and community members
■ Follow school and class rules and follow the directions of 


their teachers
■ Strive for the highest standards in learning
■ Respect all members of the school community and 


show courtesy to all students, teachers and community 
members


■ Resolve conflict respectfully, calmly and fairly
■ Comply with the school’s uniform policy or dress code
■ Attend school every day (unless legally excused)
■ Respect all property
■ Not be violent or bring weapons, illegal drugs, alcohol or 


tobacco into our schools
■ Not bully, harass, intimidate or discriminate against 


anyone in our schools


Respect


■ Treat one another with dignity
■ Speak politely and behave courteously
■ Cooperate with others
■ Develop positive and respectful relationships and think 


about the effect on relationships before acting
■ Value the interests, ability and culture of others
■ Care for self and others
■ Listen to and follow instructions
■ Take care with property


■ Model and follow  school and/or class behaviour 
expectations


■ keep hands and feet to self


■ walk on all hard surfaces 


■ Be prepared for every lesson 


■ Comply with the school uniform or dress code


■ Negotiate and resolve conflict with empathy
■ Take personal responsibility for behaviour and actions
■ Avoid dangerous behaviour and encourage others to 


avoid dangerous behaviour


Responsibility


The principal and school staff, using their professional 
judgment, are best placed to maintain discipline 
and provide safe, supportive and responsive learning 
environments. The department provides a policy 
framework and resources such as Legal Issues Bulletins, 
access to specialist advice, and professional learning to 
guide principals and their staff in exercising their 
professional judgment. In this context the NSW 
Government and the Department of Education will 
back the authority and judgment of principals and 
school staff at the local level.


Schools take strong action in response to behaviour 
that is detrimental to self or others or to the 
achievement of high quality teaching and learning.


Behaviour Code for Students: Actions
Promoting the learning, wellbeing and safety of all 
students in NSW Public Schools is a high priority for the 
Department of Education.


We implement teaching and learning approaches to 
support the development of skills needed by students to 
meet our high standards for respectful, safe and 
engaged behaviour. All students at Pretty Beach Public 
School are supported to demonstrate expected 
behaviours relating to the school values of excellence, 
respect and responsibility. 


education.nsw.gov.au


PBPS Behaviour code for students
Pretty Beach Public School


Excellence
■ Attend school every day (unless legally excused)
■ Arrive at school and class on time
■ Actively participate in learning
■ Aspire and strive to achieve quality work 
■ Strive for personal best



education.nsw.gov.au





NSW Department of Education


NSW public schools are committed 
to providing safe, supportive and 
responsive learning environments for 
everyone. We teach and model the 
behaviours we value in our students.


In NSW public schools students are 
expected to:


■■ Respect other students, their teachers and school staff
and community members


■■ Follow school and class rules and follow the directions of
their teachers


■■ Strive for the highest standards in learning
■■ Respect all members of the school community and


show courtesy to all students, teachers and community
members


■■ Resolve conflict respectfully, calmly and fairly
■■ Comply with the school’s uniform policy or dress code
■■ Attend school every day (unless legally excused)
■■ Respect all property
■■ Not be violent or bring weapons, illegal drugs, alcohol or


tobacco into our schools
■■ Not bully, harass, intimidate or discriminate against


anyone in our schools
Schools take strong action in response to behaviour that 
is detrimental to self or others or to the achievement of 
high quality teaching and learning.


Behaviour Code for Students: Actions
Promoting the learning, wellbeing and safety of all 
students in NSW Public Schools is a high priority for the 
Department of Education.


We implement teaching and learning approaches to 
support the development of skills needed by students 
to meet our high standards for respectful, safe and 
engaged behaviour.


Respect
■■ Treat one another with dignity
■■ Speak and behave courteously
■■ Cooperate with others
■■ Develop positive and respectful relationships and think


about the effect on relationships before acting
■■ Value the interests, ability and culture of others
■■ Dress appropriately by complying with the school


uniform or dress code
■■ Take care with property


Safety
■■ Model and follow departmental, school and/or class


codes of behaviour and conduct
■■ Negotiate and resolve conflict with empathy
■■ Take personal responsibility for behaviour and actions
■■ Care for self and others
■■ Avoid dangerous behaviour and encourage others to


avoid dangerous behaviour


Engagement
■■ Attend school every day (unless legally excused)
■■ Arrive at school and class on time
■■ Be prepared for every lesson
■■ Actively participate in learning
■■ Aspire and strive to achieve the highest standards


of learning


The principal and school staff, using their professional 
judgment, are best placed to maintain discipline 
and provide safe, supportive and responsive learning 
environments. The department provides a policy 
framework and resources such as Legal Issues Bulletins, 
access to specialist advice, and professional learning 
to guide principals and their staff in exercising their 
professional judgment. In this context the NSW 
Government and the Department of Education will back 
the authority and judgment of principals and school staff 
at the local level.


education.nsw.gov.au
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NSW public schools
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Pretty Beach Public School
4 Pretty Beach Road


Pretty Beach NSW 2257
Ph: 02 43601012


Fax: 02 43602135
Email: prettybch-p.school@det.nsw.edu.au


Mr & Mrs Smith
1 First Street
Sydney NSW 2000


Monday, 31st August 2020


Dear Charles & Isabelle Scott,


This letter is to inform you that Bon has been issued with a formal caution following a serious incident at school. A
summary of the incident is as follows: Leadership, Helping


This behaviour is a breach of the school behaviour expectations: Excellence, Respect and Responsibility as well as
the  Student  Discipline  in  Government  Schools  Policy.   If  this  behaviour  continues,  Bon  may  be  suspended  from
school  in  accordance  with  the  Department  of  Education  and  Communities’  Suspension  and  Expulsion  of  School
Students  –  Procedures.  Grounds  for  immediate  suspension  include  physical  violence,  possession  of  a  prohibited
weapon  or  possession  of  suspected  or  illegal  restricted  drugs.


A  copy  of  the  Suspension  and  Expulsion  of  School  Students  -  Procedures  is  available  on  the  Department’s
“Policies”  Internet  web  site  at  the  address:  https://education.nsw.gov.au/policy-library/policies/student-discipline-
ingovernment-schools-policy
You can also request a copy from the school.


Our school aims to work in partnership with parents to provide high-level support for our students. Please make a
time to talk with the Assistant Principal or School Principal to your provide input on appropriate support strategies
required  to  assist  Bon  in  demonstrating  the  behaviour  expectations  at  Pretty  Beach  Public  School.  Collaboration
between school staff, students and parent(s) or carer(s) is an important feature of discipline in government schools.


Please return the slip below to the school office or via email to prettybch-p.school@det.nsw.edu.au to acknowledge
this warning of suspension letter.


Kind regards,


Karen Wardlaw
Principal


Formal Caution


I have discussed this matter with Bon and have noted the warning of suspension.  I would like/not like to make an
interview time to discuss  how to support Bon in regards to school behaviour expectations.


Parent name: ______________________________________        Date: ______________


Please return to front office or Karen Wardlaw
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NSW Department of Education


NSW public schools are committed 
to providing safe, supportive and 
responsive learning environments for 
everyone. We teach and model the 
behaviours we value in our students. 


At Pretty beach Public School students 
are expected to:
■ Respect other students, their teachers and school staff 


and community members
■ Follow school and class rules and follow the directions of 


their teachers
■ Strive for the highest standards in learning
■ Respect all members of the school community and 


show courtesy to all students, teachers and community 
members


■ Resolve conflict respectfully, calmly and fairly
■ Comply with the school’s uniform policy or dress code
■ Attend school every day (unless legally excused)
■ Respect all property
■ Not be violent or bring weapons, illegal drugs, alcohol or 


tobacco into our schools
■ Not bully, harass, intimidate or discriminate against 


anyone in our schools


Respect


■ Treat one another with dignity
■ Speak politely and behave courteously
■ Cooperate with others
■ Develop positive and respectful relationships and think 


about the effect on relationships before acting
■ Value the interests, ability and culture of others
■ Care for self and others
■ Listen to and follow instructions
■ Take care with property


■ Model and follow  school and/or class behaviour 
expectations


■ keep hands and feet to self


■ walk on all hard surfaces 


■ Be prepared for every lesson 


■ Comply with the school uniform or dress code


■ Negotiate and resolve conflict with empathy
■ Take personal responsibility for behaviour and actions
■ Avoid dangerous behaviour and encourage others to 


avoid dangerous behaviour


Responsibility


The principal and school staff, using their professional 
judgment, are best placed to maintain discipline 
and provide safe, supportive and responsive learning 
environments. The department provides a policy 
framework and resources such as Legal Issues Bulletins, 
access to specialist advice, and professional learning to 
guide principals and their staff in exercising their 
professional judgment. In this context the NSW 
Government and the Department of Education will 
back the authority and judgment of principals and 
school staff at the local level.


Schools take strong action in response to behaviour 
that is detrimental to self or others or to the 
achievement of high quality teaching and learning.


Behaviour Code for Students: Actions
Promoting the learning, wellbeing and safety of all 
students in NSW Public Schools is a high priority for the 
Department of Education.


We implement teaching and learning approaches to 
support the development of skills needed by students to 
meet our high standards for respectful, safe and 
engaged behaviour. All students at Pretty Beach Public 
School are supported to demonstrate expected 
behaviours relating to the school values of excellence, 
respect and responsibility. 


education.nsw.gov.au


PBPS Behaviour code for students
Pretty Beach Public School


Excellence
■ Attend school every day (unless legally excused)
■ Arrive at school and class on time
■ Actively participate in learning
■ Aspire and strive to achieve quality work 
■ Strive for personal best



education.nsw.gov.au





NSW Department of Education


NSW public schools are committed 
to providing safe, supportive and 
responsive learning environments for 
everyone. We teach and model the 
behaviours we value in our students.


In NSW public schools students are 
expected to:


■■ Respect other students, their teachers and school staff
and community members


■■ Follow school and class rules and follow the directions of
their teachers


■■ Strive for the highest standards in learning
■■ Respect all members of the school community and


show courtesy to all students, teachers and community
members


■■ Resolve conflict respectfully, calmly and fairly
■■ Comply with the school’s uniform policy or dress code
■■ Attend school every day (unless legally excused)
■■ Respect all property
■■ Not be violent or bring weapons, illegal drugs, alcohol or


tobacco into our schools
■■ Not bully, harass, intimidate or discriminate against


anyone in our schools
Schools take strong action in response to behaviour that 
is detrimental to self or others or to the achievement of 
high quality teaching and learning.


Behaviour Code for Students: Actions
Promoting the learning, wellbeing and safety of all 
students in NSW Public Schools is a high priority for the 
Department of Education.


We implement teaching and learning approaches to 
support the development of skills needed by students 
to meet our high standards for respectful, safe and 
engaged behaviour.


Respect
■■ Treat one another with dignity
■■ Speak and behave courteously
■■ Cooperate with others
■■ Develop positive and respectful relationships and think


about the effect on relationships before acting
■■ Value the interests, ability and culture of others
■■ Dress appropriately by complying with the school


uniform or dress code
■■ Take care with property


Safety
■■ Model and follow departmental, school and/or class


codes of behaviour and conduct
■■ Negotiate and resolve conflict with empathy
■■ Take personal responsibility for behaviour and actions
■■ Care for self and others
■■ Avoid dangerous behaviour and encourage others to


avoid dangerous behaviour


Engagement
■■ Attend school every day (unless legally excused)
■■ Arrive at school and class on time
■■ Be prepared for every lesson
■■ Actively participate in learning
■■ Aspire and strive to achieve the highest standards


of learning


The principal and school staff, using their professional 
judgment, are best placed to maintain discipline 
and provide safe, supportive and responsive learning 
environments. The department provides a policy 
framework and resources such as Legal Issues Bulletins, 
access to specialist advice, and professional learning 
to guide principals and their staff in exercising their 
professional judgment. In this context the NSW 
Government and the Department of Education will back 
the authority and judgment of principals and school staff 
at the local level.


education.nsw.gov.au
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What does it mean if my child is suspended or 
expelled from school?


What does suspension mean?


Suspension means that your child cannot go to school, 
or enter the school grounds for a number of days. You 
are responsible for your child’s supervision while they are 
suspended. There are two types of suspension: short (up 
to 4 school days) and long (up to 20 school days). Only 
the principal can decide whether a student is suspended 
and for how long.


What is the purpose of suspension?


Maintaining high standards of student behaviour is 
part of providing quality teaching and learning for all 
students. Suspension is one way of responding to 
serious, unacceptable behaviour. It is not intended as a 
punishment.


In most cases, a suspension is given for serious 
misbehaviour, or where other actions or support have not 
resulted in a change in behaviour.


Suspension allows time for the school to plan with 
parents and carers on how best to support the student in 
the future. 


What will happen if my child is suspended?


You will receive a letter from the principal telling you 
why your child has been suspended and how long the 
suspension will last. You will also receive a copy of the 
department’s suspension procedures.


In the case of a long suspension, the school will provide a 
work program for your child to do while at home. 


You will be asked to come to the school to resolve the 
suspension as soon as possible. You can bring a support 
person to the meeting if you wish.


What does expulsion mean?


Expulsion means your child can no longer attend a 
particular school. There are two reasons for expulsion: 
serious misbehaviour of a student of any age, or 
unsatisfactory participation of a student who is over 17 
years old.


Can I appeal?


You can lodge an appeal if you think the suspension or 
expulsion is unfair, or that the procedures haven’t been 
followed. School staff and the local school services office 
can provide information about the appeal process.


Find appeal forms in other languages at: https://
education.nsw.gov.au/public-schools/going-to-a-public-
school/translated-documents/suspension-expulsion-
appeals


Your child cannot go to school during the suspension, 
even if you do appeal.


Where can I get a copy of suspension procedures?


From your school, or at this website: https://education.
nsw.gov.au/policy-library/associated-documents/
suspol_07.pdf


Who can help?


Ask at the school office for an appointment with the 
principal, or for the telephone number of the local school 
services office.


Telephone Interpreter Service


If you need an interpreter to assist you to contact the 
school or the local school services office, please call 
the Telephone Interpreter Service on 131 450 and ask 
for an interpreter in your language. The operator will 
get an interpreter on the line to assist you with your 
conversation. You will not be charged for this service. 


NSW Department of Education  |  Learning and Wellbeing Directorate English







1. Introduction


Suspension and Expulsion of School Students - Procedures 


Information for parents 


This document provides summary information for parents on 
the Department of Education and Communities Suspension 
and Expulsion of School Students - Procedures. A full version 
of these procedures can be obtained from the Department’s 
policy website at:
http://education.nsw.gov.au/policy-library/policies/student-
discipline-in-government-schools-policy?refid=285776


Further assistance is available from Department of Education 
and Community offices. A full list is available at: 
https://www.det.nsw.edu.au/contactus/index.htm 


2. Context


• All students and staff have the right to be treated fairly and
with dignity in an environment free from disruption,
intimidation, harassment and discrimination.


• There will be cases of unacceptable behaviour where it will
be in the best interests of the school community and/or the
student involved, for the student to be removed from the
school for a period of time or completely. Suspension and
expulsion are the options available to the principal in these
situations.


• In such cases of unacceptable behaviour, parents should
not be asked to keep students at home without the formal
imposition of a suspension unless this is for the remainder
of a school day as part of an approved behaviour
management program.


• In implementing these procedures, the principal must
ensure that no student is discriminated against on any of
the following grounds:


 race, including colour, nationality, descent, and ethnic,
ethno-religious or national origin 


 sex 


 marital status 


 disability, including HIV/AIDS 


 homosexuality 


 transgender, or 


 age. 


• The principal must also ensure that the implementation of
these procedures takes into account factors such as the
age, individual needs, any disability and developmental
level of students.


• Suspension is not intended as a punishment. It is only one
strategy for managing inappropriate behaviour within a
school’s student wellbeing and discipline policies. It is
most effective when it highlights the parents’ responsibility
for taking an active role, in partnership with the school, to
modify the inappropriate behaviour of their child. The
school and the government school system will work with
parents with a view to assisting a suspended student to
rejoin the school community as quickly as possible.


• Suspension also allows time for school personnel to plan
appropriate support for the student to assist with
successful re-entry. This may include access to
appropriate support staff such as an Aboriginal community
liaison officer or learning and support teacher. In some
cases suspension from school allows the school and
government school system time to put measures in place to
ensure the safety of students and staff. For the majority of
students, suspension allows time for the student to reflect
on their behaviour, to acknowledge and accept
responsibility for the behaviours which led to the
suspension, and to accept responsibility for changing their
behaviour to meet the school’s expectations in the future.


• The principles of procedural fairness are fundamental to
the implementation of these procedures. Procedural
fairness is generally recognised as having two essential
elements. These are the right:


 to be heard, and


 of a person to a fair and impartial decision.


• These procedures apply to the behaviour of students at
school, on the way to and from school and while away
from the school site on school endorsed activities. They
can also apply outside of school hours and off school
premises where there is a clear and close connection
between the school and the conduct of students. This
includes the use by a student of social networking sites,
mobile phones and/or other technology to threaten,
bully or harass another student or a departmental staff
member for school related issues.


3. Suspension


a. General principles


• In determining whether a student’s misbehaviour is serious
enough to warrant suspension, the principal will consider
the safety, care and wellbeing of the student, staff and
other students.


• Before a suspension is imposed, with the exception of the
cases outlined in dot point 4 below or other serious
instances of misbehaviour that impact on the safety or
welfare of students or staff, the principal will ensure that
appropriate school student welfare strategies and discipline
options have been applied and documented


• In some circumstances the principal may determine that a
student should be suspended immediately. This will usually
be due, but not limited to, reasons such as the safety of
students or staff.


• When consideration has been given to factors such as age,
disability and developmental level of students (amongst
others), principals must suspend immediately and
consistently with these procedures, any student who:


 is physically violent: Any student who is physically 
violent, resulting in injury, or whose violent behaviour 


Appendix 16 
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seriously interferes with the safety and wellbeing 
of others is to be suspended immediately 


 is in possession of a firearm, prohibited 
weapon, (as defined by Schedule One of the 
Weapons Prohibition Act), or knife (without 
reasonable cause) 


 uses, supplies, or is in possession of, a 
suspected illegal substance (not including 
alcohol or tobacco) or supplies a restricted 
substance 


 engages in serious criminal behaviour 
related to the school. 


• Schools should ensure that in meetings with school 
personnel, in cases where communication difficulties arise 
due to a lack of understanding of English, parents have 
access to the use of an on-site or telephone interpreter and 
receive translated letters notifying of suspension or 
expulsion. Consideration may also need to be given to 
cultural issues and the intellectual capacity of the parent to 
understand what is occurring and what is being said. 
Contact the school if you require an on-site or telephone 
interpreter. 


• In all cases of suspension: 


 a formal disciplinary interview must be held with the 
student prior to making the decision to impose a short 
suspension. Principals must ensure that the student is 
given explicit information about the nature of the 
allegation(s) and is given the opportunity to consider 
and respond to the allegation(s). The key features of 
the interview must be taken down in writing 


 a suspension resolution meeting must be convened by 
the principal at the earliest opportunity .The principal, 
in conjunction with the parents, should utilise the 
school and other available resources including local 
Department of Education and Communities office staff 
in seeking a means of assisting the student to modify 
his or her behaviour. 


• Should parents require a support person in order to 
participate fully in the suspension resolution or expulsion 
meeting, a person acceptable to both the parents and the 
principal may be involved, e.g. a member of the local 
Aboriginal Education Consultative Group (AECG) or an 
interagency support worker. The responsibility for 
organising a support person rests with the student or 
parents. 


b. Short suspension 


• In cases where a range of appropriate learning and support 
strategies have been implemented and been unsuccessful 
in resolving the inappropriate behaviour, or the principal 
determines the behaviour of the student is of a type that 
warrants immediate suspension, the principal may choose 
to impose a short suspension of up to and including four 
school days. Short suspensions may be imposed for the 
following reasons and will be reported in the following 
categories: 


 


1. Continued Disobedience. This includes, but is not 
limited to, breaches of the school discipline code such 
as: refusal to obey staff instructions; defiance; 


disrupting other students; use of alcohol or repeated 
use of tobacco. 


 


2. Aggressive Behaviour. This includes, but is not 
limited to hostile behaviour directed towards students, 
members of staff or other persons, including: 
damaging the property of the school or students; 
bullying (including cyberbullying); verbal abuse, and 
abuse transmitted electronically such as by email, 
SMS text messages or by other electronic means. 


c. Long suspension 


• If short suspensions have not resolved the issue of 
inappropriate behaviour, or the misbehaviour is so serious 
as to warrant a long suspension, the principal may impose 
a long suspension of up to and including 20 school days. In 
determining if a student’s behaviour is serious enough to 
warrant a long suspension the principal must consider: 


 the safety of students and staff 


 the merit and circumstances of the particular case 


 factors such as the age, individual needs, any disability 
and developmental level of students. 


• Subject to factors outlined in the dot point above, principals 
will impose a long suspension for: 


 Physical violence: Which results in injury, or which 
seriously interferes with the safety or wellbeing of other 
students and staff (including sexual or indecent 
assault). 


 Use or possession of a prohibited weapon, firearm 
or knife. When the student: 


 uses or possesses a weapon which is listed in 
Schedule One of the Weapons Prohibition Act. 
Prohibited weapons include laser pointers, or 
similar articles with a power output of more than 
one milliwatt. Prohibited Weapons do not include 
harmless children’s toys such as plastic imitation 
guns that are clearly intended to be toys; 


 uses a knife or possesses a knife (without 
reasonable excuse as defined by the Summary 
Offences Act*); 


 uses or possesses a firearm of any type (including 
live ammunition, and replica firearms). 


*Note – “reasonable excuse” includes Kirpans 
carried by Sikhs for religious purposes. 


 Possession, supply or use of a suspected illegal 
substance. This does not include alcohol or tobacco, 
but does include supplying other students with illegal 
drugs or restricted substances such as prescription 
drugs. 


 Serious criminal behaviour related to the school. 
This includes malicious damage to property (school or 
community), or against the property of a fellow student 
or staff member on, or outside of the school premises. 


• Subject to factors outlined in the first dot point in this 
section (section c), principals may also impose a long 
suspension for: 


 Use of an implement as a weapon. When a student 
uses an implement as a weapon to assault or injure 
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another person (including use of an offensive 
implement, which is any implement made, or adapted, 
to cause injury to another person). 


 Persistent or serious misbehaviour. This includes, 
but is not limited to: 


 repeated refusal to follow the school discipline 
code; 


 threatening to use a weapon in a way that might 
seriously interfere with the safety and wellbeing of 
another person; 


 making credible threats against students or staff; 


 behaviour that deliberately and persistently 
interferes with the rights of other students to learn 
or teachers to teach including bullying, harassment 
and victimisation. 


• In the formal disciplinary interview, the student must be 
able to have an appropriate observer of their choosing 
present at the interview. 


• The principal will not impose any more than two long 
suspensions on an individual student in any twelve month 
period without the approval of the Director, Public 
Schools NSW. 


• If, after two long suspensions, the matter has not been 
resolved other strategies must be considered including 
alternative educational placements, expulsion from the 
school or expulsion from the school with a 
recommendation to the Minister that the student not be   
re-admitted to all or any government schools. 


4. Deciding on, notifying and resolving a 
suspension 


• The decision to suspend must be taken by the principal, or 
in the principal’s absence, the person performing the 
principal’s role (relieving principal). 


• A student will not be sent out of the school before the end 
of the school day without notification being made to their 
parents and, if necessary, agreement reached about 
arrangements for the collection of the child from school. 


• Notification of suspension must be made to the parents in 
writing within 24 hours following immediate verbal 
notification. 


• The principal must convene a suspension resolution 
meeting of personnel involved in the welfare and guidance 
of the student, including the parents, to discuss the basis 
on which the suspension will be resolved. 


• If parents are unable or unwilling to attend a suspension 
resolution meeting, the principal should consider the 
individual merits of the case and attempt to ensure that the 
student is back at school on or before the concluding date 
of the suspension period. 


• Where a student is returning from suspension following an 
incident that involved violence or weapons, the principal 
must undertake a risk assessment in order to assess 
whether the return of the student will pose a risk to staff, 
students or other persons. This should be completed 
before the final day for resolution of the suspension. 


5. Expulsion 


a. General principles 


• In serious circumstances of misbehaviour the principal may 
expel a student of any age from their school. The principal 
may also expel a student who is over 17 years of age for 
unsatisfactory participation in learning. 


• In all cases where expulsion is being considered the 
principal must: 


 notify the student and the parents, in writing, that 
expulsion from the school is being considered, giving 
reasons for the possible action 


 organise an interpreter or cultural assistance and/or 
translated documents, or other assistance for disability 
issues as appropriate, in order to allow parents to 
participate fully in the process 


 obtain and consider a report from the learning support 
team or school counsellor, as appropriate, that includes 
recommendations for further action 


 provide the parents with a copy of all documentation on 
which the consideration of expulsion is based 


 allow seven school days for students and parents to 
respond 


 consider any response from the student and parents 
before proceeding further 


 discuss with the student and the parents the implications 
of expulsion and provide information relating to the right 
to, and process for, an appeal. 


 


b. Expulsion from a particular school for 
misbehaviour 


• When considering expelling a student for misbehaviour, the 
principal must: 


 ensure, except as a result of a most serious incident, 
that all appropriate student welfare and discipline 
strategies have been implemented and documented 


 convene a formal disciplinary interview with the student. 
Principals must ensure that the student is given explicit 
information about the nature of the allegation(s) and is 
given the opportunity to consider and respond to the 
allegation(s). The student must also be able to have an 
appropriate observer of their choosing present at the 
interview. For very young students or students with 
certain disabilities it may be advisable to have a parent 
present at the meeting 


 place the student on a long suspension pending the 
outcome of the decision making. 


 


• Having reached a decision to expel a student from the 
school, the principal will inform the student and the 
parents in writing. This formal advice should also 
restate the right to appeal the decision. The principal 
will also: 


 arrange, within 10 school days, and with support from 
local Department of Education and Communities office 
staff, an alternative educational placement appropriate 
to the needs of the student. 


 
 







• If a suitable alternative cannot be arranged the principal 
must refer the issue to the Director, Public Schools NSW 
for resolution. 


• In the resolution process the Director, Public Schools NSW 
may consider a range of options including: 


 directing, with approval from the Executive Director, 
Public Schools NSW the re-admittance of the student 
to the school, subject to strict disciplinary 
arrangements as necessary to ensure the safety and 
wellbeing of the student, other students and staff 


 placement in an alternative education setting 


 enrolment in TAFE 


 participation in other education or training approved by 
the Minister  


 enrolment in distance education, or 


 recommending to the Executive Director, Public 
Schools NSW that another school be directed to enrol 
the student (subject to any issues that may have been 
identified by a risk assessment, having been 
addressed). 


• In the majority of cases, expulsion from a particular school 
for misbehaviour will be finalised within the 20 school day 
period of a long suspension. In the unlikely event that this 
cannot be achieved, a second long suspension may be 
imposed provided approval is given by the Director, Public 
Schools NSW. 


• If the student’s behaviour has been so extreme that a 
suitable alternative placement cannot be found, the 
Director, Public Schools NSW, in consultation with the 
principal, may forward a submission to the Secretary, 
Department of Education and Communities, through the 
Executive Director, Public Schools NSW recommending to 
the Minister that the student who has been expelled for 
misbehaviour not be re-admitted to all or any government 
schools. 


c. Expulsion from a particular school of a student over 
17 years of age for unsatisfactory participation in 
learning 


• This will generally be where a student has failed to apply 
themselves with diligence and sustained effort to set tasks 
and experiences and the lack of application is impacting on 
the good order of the school and learning of other students. 


• Prior to giving consideration to expulsion the student must 
receive at least one formal written warning that such action 
is being contemplated. A program of improvement should 
be developed in conjunction with the student to assist them 
to improve their participation in learning. The student must 
also be provided with a reasonable period in which to 
demonstrate improvement. 


• When considering expulsion in these circumstances, the 
principal will notify the student and the parents, in writing, 
that expulsion from the school is being considered, giving 
reasons for the possible action. There is no necessity to 
place the student on long suspension pending the decision 
making process in these circumstances. 


 


 


• Having reached the decision to expel the student from the 
school the principal will inform the student and the parents in 
writing. This formal advice should also restate the right to 
appeal the decision. 


• The arrangement of an alternative placement is the 


responsibility of the student and the student’s parents. 
Advice for students and parents in these circumstances is 
available from the appropriate Department of Education 


and Communities office. 


6. Appeals 


• Students and parents may appeal if they consider that 
correct procedures have not been followed, and/or that an 
unfair decision has been reached. 


• Some students or parents will require assistance in lodging an 
appeal. Students or parents requiring assistance should be 
referred in the first instance to their local Department of 
Education and Communities office. Local office personnel 
should identify appropriate support people for the student or 
parents if this type of assistance is requested. Appeals can 
be made to: 


1. Director, Public Schools, NSW about the imposition of a 
suspension or a decision to expel a student from a 
particular school. 


2. Executive Director, Public Schools NSW where a 
Director, Public Schools NSW has been so involved in a 
decision to suspend or expel a student from a particular 
school as to prevent him or her, on the grounds of 
procedural fairness, from deciding an appeal. 


3. Executive Director, Public Schools NSW about the 
decision of a Director, Public Schools NSW to decline an 
appeal relating to a suspension or an expulsion from a 
particular school. 


• The Director, Public Schools NSW or Executive Director, Public 
Schools NSW will: 


 deal with the appeal within 20 school days of its 
lodgement 


 ensure that communication lines are maintained with the 
person(s) making the appeal and that they are kept 
aware of the progress of the appeal 


 review all relevant material 


 ensure that appropriate material has been made 
available to the student and his or her parents 


 discuss relevant issues with the person(s) making the 
appeal and any other parties, as appropriate 


 advise all the parties of the decision and the specific 
reasons for reaching the decision. 


• Where an appeal or a component of an appeal is upheld, the 
person determining the appeal will decide what further action 
is to be taken. Further action will be determined by the 
findings of the appeal. 


• The fact that an appeal has been lodged does not put on hold 
the principal’s decision to suspend or suspend prior to 
expulsion from a particular school. 


 


NOTE: In these procedures, the term "parent" or "parents" 
includes any person or persons having the custody or care or a 
child. 
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